Mahval - 5
PPPAV
T (Vpdatesl Upto 3108 2.020)
e | 1.1.4 | Function and Duties The PPPAU vertical is a part or branch of NITI | Rest are to be
| Aayog, it is headed by the division head provided by O&M '
[Adviser (PAMD/PPP)] and functions under the

| overall administrative and organisational set-up
of NITT Aayog/Ministry of Planning.

The PPPAU of PAMD/PPP Vertical in NITI
does the work, inter-alia, of policy framing or
advising on Public-Private Partnership (PPP) by
developing guiding principles/Model Concession
Agreements (MCAs) in different sectors, does
| appraisal of PPP projects by reviewing and
providing comments on the PPP projects of
| Central Government, and also evolves and
suggests suitable institutional, regulatory and
procedural reforms on PPP policy & projects
| (OM. dated 12.12.2019 annexed — Annexure
~ [PPP-1)




Annexure —PPP -1

213227/2019/PAMD

MNo.N-22011/63/2019-PAMD
Government of Ingia/ #IY €TR
NITI Aayog/ 9fy ardr
(PPP/PAMD Vertical)
(Tl Pt et vty i e alre wEE YT

NITi Bhawan, New Delhi-|
Dated: 12" December, 2019
Office Memorandum

Sub: Collection of information regarding duties & responsibilities from all
Verticals/ Divisions of NITI Aayog- reg.

The undersigned is directed 1o refer 1o OM&C  Section’s OM,
No.38038/13/2019-OM&C dated 09.10.2019 on the subject mentioned above,

3 Duties and responsibilitics of the PPP/PAMD vertical are as under:

» One of the core functions of NITI Aayog is the appraisal of public sector
programmes/ schemes/ projects and Public Private Partnership (PPP) projects.
which is undertaken by the PPP / PAMD (Project Appraisal Management
Division) Vertical.

» PAMD conducts comprehensive appraisal of projects costing Rs.500 crore and
above related to Public investment Board (PIB). the Expenditure Finance
Committee (EFC) and the Committee of Public Investment Board (CPIB).
Proposals of Minisiry of Railways costing Rs.500 crore and sbove, 1o be
considered by the Expanded Board of Railways (EBR), are also appraised.

s Revised Cost Estimate (RCE) proposals are also appraised by the Vertical to
anatyze the factors atiributed 1o cost and time overruns and their impast on the
viability.

+ The PAMD has been assigned to dischargs the following functions;

i} Prescribe guidelines and develop formats for the submission of proposals for
projects and Programunes for techno seonomic appraisal:

ii) Undertake support research studies to improve the methodology and
procedure for appraisal of projects and programmes;

jii} Undertake techno economic appraisal of major projects and grogrammes in
the public sectors; and ‘

iy} Assist Central ministries in esmblishing proper procedures for preparation of
reports of projects and programmes.’

1
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A]\)NEX'I

F.No. H-12012/02/2019-A/C-I

NITI AAYOG
Accounts-| Section

Subject: Duties and responsibility of Acccunts-I Section.

Accounts-l Section is dealing with Pay bills and other related
Accounts matters of all Gazetted Officers of NITI AAYOG including Vice
Chairman, MOS, Members, Senior Officers and NPS .

(2) This Section also deals with all retirement matters related dues and
payments in respect of all Gazetted Officers .

(3) Maintenance of GPF accounts including GPF
withdrawal/advance and transfer matters/reconciliation of GPF in respect
of all gazette officers.

(4) Settlement of Income Tax matters, { TDS at source).

(5) Seftlement of LTC Bills including with LTC Advance Leave
encashment and adjustment of LTC Bills.

(6) Reimbursement related fo Domestic Travelling Allowance
including , T.A. advance, iy respect of all Gazetted officers and Non
Officials and  settlement of air travel bills received from General
Section/Individual /officer for their settlement. Final settliement of Travel bills
related to FTE including inward Claims from Ministry of External Affairs.

(7) In addition to above Accounts-l Section also deals with
fee/remuneration /TA matters of YP, Consultants ,RA ,Experts Managers
etc.

(8) Preparation of PFMS for medical advance and reimbursement of
Medical bills,



'1.1.3

\
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O3S ADMIN-T]

Vision, Mission, and | As Mentioned in Annexure-1
Key objective
|
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1.1.2

( Head of the

\Lorganization

CEO



.'1-1 Apmin 3

Adm.3 has nothing to add to the general
information in respect of NITI Aayog in
| this regard.

Particulars of its organisation,

functions, and duties -
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1 | Organization and
Function
1.'1 Particulars of its

organization,
function and
duties (Section

4(1) (b)(i))

ADMINTT

NITI Aayog




ﬂ'ﬁ\ﬂ. ADMIN~- T

1.1.1 | Name and address | NITI Aayog, NITI Bhavan,
. ‘ of the organization | Sansad Marg, New Delhi)

e



L6 ADMIN —TL

1.1.6 | Any other details- | ' NA.
r the genesis,
' inception, formation
! of the department
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AccounNTs-1

1.9 -
Sr.

Details of Relevant information Remarks
disclosure furnished
No
1 Organization and
Function
1.1 Particulars of its Accounts Vertical (comprising Part of NITI A
organization, Accounts-I, Accounts-II and 0 ayog
function and DDO Section).
duties (Section
4(1) (b)(1))
1.1.1 | Name and address | Accounts Vertical of NITI Aayog | Details to be furnished by
of the organization | (comprising A/cs-1, A/cs-2 and | nodal vertical in- a
DDO Section) . consolidated manner.
(situated at NITI Aayog, NITI
Bhavan, Sansad Marg, New
Delhi)
1.1.2 | Head of the Adviser (Administration) is Head | -do-
organization of Accounts Vertical
1.1.3 | Vision, Mission, and | As part of NITI Aayog Details to be furnished by
Key objective nodal vertical in a
consolidated manner.
1.1.4 | Function and Functions & Duties or link

Duties

Responsibilities of Accounts-I,
Accounts-II and DDO Section are
annexed at Annexure I, IT & III,




4.9% (114

unction and Duties

PPP {PAMD)

| The PAMD vertical is a part or branch of | Rest

| NITI Aayog, it is headed by the division ||
|| head [Adviser (PAMD/PPP)] and functions |
under the overall administrative and |
| organisational set-up of NITI Aayog / Il
|I Ministry of Planning, ||
|| The PAMD Vertical conducts
| comprehensive appraisal  of projects
| costing Rs.500 Crore and above related to |
I| Public Investment Board (PIB), the |
| Expenditure Finance Committee (EFC) and |
| the Committee of Publjc Investment Board |
' (CPIB). Proposals of Ministry of Railways ll
costing Rs.500 crore and above, to be |
| considered by the Expanded Board of |
| Railways (EBR), are also ||
| appraised. Revised Cost Estimate (RCE) |
| proposals are also appraised by the Vertica] |
| to analyze the factors attributed to cost and ||
| time over-runs and their impact on the

| viability., |
| |

a?e_to_bé ﬁ'o;iae;i b_y_O_&_l\/_[_ -I'
|
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. Sr.No —ﬁ)etails of disclosure
| L

1

11fAV

C_)rganization and

Relevant information furnished

Remarks
To be given by O&M |

| PPP-1)

[Adviser (PAMD/PPP)] and functions under the
overall administrative and organisational set-up
of NITI Aayog/Ministry of Planning,

| The PPPAU of PAMD/PPP Vertical in NITI

does the work, inter-alia, of policy framing or
advising on Public-Private Partnership (PPP) by
developing guiding principles/Model Concession
Agreements (MCAs) in different sectors, does
appraisal of PPP projects by reviewing and
providing comments on the PPP projects of
Central Government, and also evolves and
suggests suitable institutional, regulatory and
procedural reforms on PPP policy & projects
(OM. dated 12.12.2019 annexed — Annexure

Function or GCS or Admin. in
| a - consolidated
| : " | manner.
1.1 Particulars of its PPPAU vertical of PPPAU & PAMD division is | -do-
organization, function a part or branch of NITI Aayog |
| and duties (Section 4(1) |
.. ) ) B
1.11 | Name and address of the | PPPAU Vertical is a part or branch of NITI | -do- I
organization Aayog situated at NITI Bhawan, Sansad Marg,
. New Delhi-110001 i _‘
\l@.z Head of the organization | -- -do- '
1.1.3 Vision, Mission, and Key | -- ~do-
| objective - B _ o
1.14 | Function and Duties The PPPAU vertical is a part or branch of NITI | Rest are to be ‘
Aayog, it is headed by the division head | provided by O&M |



Government of India
NITI Aayog
(PPPAU Vertical)

. Annexure - PPP -6
Model Agreements (Available i.e. uploaded in NITI Website)

Public Private Partnership in Medical Education - Concession Agreement
Guiding Principles

Public Private Partnership in Medical Education - Request for Proposals
Guiding Principles

Model Concession Agreement for Public Private Partnership in Operation
and Maintenance of Electric Buses in Cities (OPEX Model)

(DRAFT) Model Concession Agreement for Setting up Passenger
Ropeway Projects under Public Private Partnership

Concession Agreement for Setting up and Operating Automated
Inspection and Certification Centres for Transport Vehicles - Draft for
Comments

Model Agreement for Engineering, Procurement and Construction (EPC)
of Civil Works - Draft for Comments

Public Private Partnership in Development and Operation of Eco-Tourism

Resort and Supporting Infrastructure - Concession Agreement Guiding
Principles

Agreement for Public-Private Partnership for Non-Communicable
Diseases



COMMUNICATION CELL

_

Sr.No [Details of disclosure

Relevant information furnished

Remarks [._

functions and duties
[Section 4(1)(b)(i)]

1.1 Particulars of its organisation, --

Points 1.11 to 113 & 115 to 1.1.6
pertains to O&M and Admin. division
and to be furnished by them in

consolidated form.

111 |Name and address
Organisation

the .

-do-

1.1.4  |Function and Duties

Cell is attached at Annexure - CM (01)

Functions & Duties of the Communication & Social

Media

Rest of the points of Clause 1 pertain to
0&M and/or Admin. Vertical,

1.2.5 |Work Allocation

Attached at Annexure - CM (02) & Annexure- CM (03)

Points 1.2.1 to 1.2.4 under item 1.2 are
primarily  related to Administration

|

division. |




P anexure— (M OV)

14/02/2019-CMU
Communication Cell
NITI (National Institution for Transforming India) Aayog
Government of India

Sansad Marg, New Delhi-1 10001
Dated:-25/11/201%

Office Memorandum
alce viemorandum

OM&C Section, NITI Aayog, may kindly refer to its O.M. No.38038/13/2019-OM&C dated

18/11/2019 & OM. of even no, dated 22/08/2019, wherein it had requested all the Verticals/Divisions
to furnish their latest duties & responsibilities with the approval of concerned Advisers/Heads of
Verticals. Towards this, it is submitted that Communication & Social Media Vertical comprises two
cells (i) Communication Cell & (ii} Social Media Cell. The Communication Cell further has two sub-
units (i) Charts, Maps & Equipment Unit & (ii) Photostat Unit. The duties being performed by the

mmunication & Social Media Vertical are as under:-

Commaunication Cell

!7 Charts, Maps & Equipment Unit | » Providing Crestive, Technical & Logistic support to all the |

| Verticals/ Divisions of NITI Asyog during meetings held |
inside/outside NITI Aayog, j
| Procurement & Maintenance of Audio-Video Equipment installed |
| in the Committee Rooms. .
| * Managing the contracts of the Creative Agency and the Digital |
; Amplification, Social Media Management &  Website |
Development/Maintenance Agency for NITI Aayog.

| Photostat Unit | * Providing Prinouts (Colour & Black and White), of various official

documents like reports, handouts of presentations etc.
| * Executing bulk ?hotocopying/Dupiicaﬁng works,
& Executing document Binding work.

—— Social Media Cell
Liaison with the digital amplification agency for posting day to day activities on Facebook, Twitter, |
LinkedIN and Instagram page of NITI Aayog, Regular roll out of news articles related to NITI Aayog |
to be posted over social media handles, - |
Assisting in creative content creation such as video recordings, Twitter and/or Facebook Live updates,
Liaison with the creative agency for all design related requirements that may arise including but not
limited to designing creatives, graphics and collaterals to be posted over social media handles, covers
for books and reports, standees, backdrops, Audio-Visual content creation ete,
Providing PR related support during major events including press and other media involvements
through Information Officer and PIB nodal contacts. '
Working as the Nodal Point between the Verticals, Subordinate Offices of NIT] Aayog & the Creative |
Agency and Social Media Agency. '

I\Af m;;%

Under Secretary to the Govt. of India
25/1172019

Copy to:-
1. O&M Section, NITI Aayog



Organisational Cha

Information under clause 4(1)(b)(iii),

rt and Channel of Su

4(1)(b)(ix) and 4(1)(o)(xvi) .
bmission of Communication Cell

Ponexure - CHM (o)

Dr. Prem Singh
- Adviser
First Appelate Authority
23096816

| Ajay Kumar Nema,
Director

B 23042237
~

S.K. Sadhu
Under Secretary & CPIO
sk.sadhubd@nic.in
N 23042692

= e .__.L I —

Dheeraj Kumar

Technlcal Officer

dheeraj.k@gov.in
B 23042567 j

As on 10.07.2020

-

Charts & Maps Unit Photostat Unit
maps-niti@gov.in maps-niti@gov.in
' S.Eﬂw. 23096639 4 230#2328
I |_ 1
Manish Ranga Praveen Kumar R.D. Chamoli
AS.0. Sr. Artist Sr. Artist
8 23042323 B 23042323 B 23042323 Dev Pal Singh
Secretariate Work Creative Work = Mmmwmm
* Procurement / Maintenance of Audio-Video Designing of Various Posters, Charts, Covers, Greeting Cards, Name Display Cards, Seating Plans I
* Contract Management of the Creative Agency, for High level Conferences/ Meetings/Seminars etc. Diiip Kumar
The digital amplification agency and the video Preparation of ID Cards, Caligraphic Invitation Cards, Certificates, Meeting Badges, Parking Lables, APEO
LEDs maintenance agency. Pert Charts,Organisation Charts, Minute to Minutes Programme of Conference/ Seminar etc. B 23042328
RTls, PGs and any other non-technial Display of meeting notice on electronic display Board, Scanning of various official documents, el
miscellaneous work of secretarial nature. Providing Technical Support in Various Meetings/ Seminars _ _
Regular supervision of Conference Rooms / Audio-Video equipments. Bulk Binding

Setting-up of business centre at Seminar/ Conference Sites to facilitate the same.
This unit is included in the Core group of
High level Seminars/Conferences

‘Team India’ of NITI Aayog for organising

Photostat/Printing of Reports

of official documents
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No.A-11016/01/2015-Ad .1 *

: Goveryment of ndia _
. National Institution for Transforming Iudn . e
! Admxmstratmn! ' . LA
. : Sansad Maig, New Delhi
Dated } § K December, 2015
Ry n partial modification of Order No. A-43011/119/2015 = Adm. dated 07.12.2015, it-hay
been dec:dcd by the Competent Authonty that the charge allocanon in rfo the following items of
. - work is as mcntloned herelmder - ol )
S.No. Ttems of work R g Old section New section
1. | Service matters of Staff Car Drivers -Admn.3 | | Admon. 4
2. Issue of Id Card (both Permanent & | Gen. 1 : OM&C
.| Temporary)- : i
3. . | Printing of Documents - Some documents are CM&E Unit  or
. printed by Gen.2 and | decentralize to
' othets . are | concerried sectioris
_ decentralized ' -
«de | Procurement/” Maintenance of Audio- | Gen. 2 CM&E Unit
Video equipment of Comrmttee R;ooms ' - g
I, ST A - ‘CableTV Servwes ST Gen. 2 General =~ 1 &2
: ' 2 o A T Irere o 50 TR | (Protocol/welfarg) .
'Procurement “of Crockety - for| Ger. 2 General 1. &2
committee roomis/canfeen etc, B (Protocollwelfare)
Rubber Stamp/Painting/ Photo-framing | Gen.1 General . 1 = &2
o o ’ (Protocol/welfdre)
Telephone (MTNL)  Protocol .- General " . &2
2 moalatn _(Protocol/welfare)
Telephone(Moblle/KTS/[ntemm) . Gen2. | Gen.3 &4

Th:s 1ssues untll turther ordets

: (Ram V:las Premx)
Under Seer etary to the Govt. of India:

To be circulated through NIC Mail



"_a:'d

¥

STQC Website Quality Certification Services
Mirustry of Electronics and Information Technology
Electronics Niketan 8, CGO Complex, Lod( Road, New Dethi - 110003

Website Quality Certificate

It is hereby certified that the website of
NIT! Aayog
New Delhi - 110 001.
URL: e it gov.in

Fulfills the requirements® of the
Website Quality Certification Scheme
Quaiity Level ]

it is verified that the website meets the requirements of the

Guidelines for Indian Government Websites
This also refers to their Wabsite Qualty Manual ang
the cartification is subject to continued compliance

This cartificale is valid up ull 8" July, 2030 *
Approval Mumber  COW/ 143
Date of lsaue 0% July, 2017

' e 2
gt
{ Ravi Prakash Sondhi )
Chinf Exscutive Officer &
Bcientist - 3
With 3exemptions as per Atnexire - | amached,
Subjject v avadability of Valid Security Audi Certificate

-
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Ministry

Name 3

Public Authority Name :

TED

NIT] AAYOG
IFD, NITI Aayog

1. Organization and Function

| SkNo | Details of | Relevant information link Remarks ;
l | Disclosure i | ,'
| 114 | Functionsand | annexed | Rest are to be provided by O&M |
{ ' duties | s I ] !
| 1.25 | Work Allocation | annexed | Rest are to be provided by _‘t:}&M_1
1.3 | Procedure | The proposals received in IFD are
followed in examined at the sectional level and
| decision making | submitted to SS&FA through US & !
i process | Director for taking a decision, !
| Wherever required, the proposals
further submitted to CEO for a final
| decision, ; |
1.4.1 | Nature of Advisory function. Preparation of Rest are to be provided by Q&M |
| functions/services | Detailed Demand for Grants on an
 offered annual basis,

year
Coordination with Budget Division,
MoF and Department of Expenditure,
MoF.

Allocation of funds during the financial




1-3%

Admn- TT

Annexure- [

Functions- NITI Aayog (National Institution for Transforming India):

®

(i) To evolve a shared vision of national development priorities sectors and strategies
with the active involvement of States in the light of national objectives

To foster cooperative federalism through structured support initiatives and mechanisms
with the States on a continuous basis, recognizing that strong States make a strong nation
To develop mechanisms to formulate credible plans at the village leve] and aggregate
these progressively at higher levels of government

To ensure, on areas that are specifically referred to it, that the interests of national
security are incorporated in economic strategy and policy

To pay special attentjon to the sections of our society that may be at risk of not benefiting
adequately from economic progress

To design strategic and long term policy and programme frameworks and Initiatives, and
monitor their progress and their efficacy. The lessons learnt through monitoring and
feedback will be used for making innovative improvements, including necessary mid-
course corrections

international like-minded Think tanks, as well as educational and policy research
institutions,

To create a knowledge, innovation and entreprencurial support System through a
collaborative community of national and international €Xperts, practitioners and other
partners,

To offer a platform for resolution of inter-sectoral and inter departmental issues in order
to accelerate the implementation of the development agenda.

To maintain a state-of-the-art Resource Centre, be a repository of research on good
governance and best practices in sustainable and equitable development as well as help
their dissemination to stake-holders

To actively monitor and evaluate the im plementation of programmes and initiatives,
including the identification of the needed resources so as to strengthen the probability of
success and scope of delivery

To focus on technology upgradation and capacity building for implementation of
programmes and initiatives

To undertake other activities as may be necessary in order to further the execution of the
national development agenda, and the objectives mentioned above

(ii) National Institute of Labour Economics Research and Development (NILERD)
2. The NITI Aayog is the successor in interest to the Planning Commission.



9 PAMD

‘

' .14 | Function and Duties | The PAMD vertical is?pa—rt or branch of | Rest are to be provided by O&M |
| | | NITI Aayog, it is headed by the division |
| head [Adviser (PAMD/PPP)] and functions | |
| under the overall administrative and | |
| | organisational  set-up of NITI Aayog / |
| | | Ministry of Planning. | ||
| :
The PAMD Vertical conducts |
| | ‘ comprehensive  appraisal of projects | |
| | ' costing Rs.500 Crore and above related to | |
| Public Investment Board (PIB), the |
| ' Expenditure Finance Committee (EF C) and | |
| | the Committee of Public Investment Board |
| | | (CPIB). Proposals of Ministry of Railways
| | | costing Rs.500 crore and above, to be |
considered by the Expanded Board of .
| | Railways (EBR), are also | |
| appraised. Revised Cost Estimate (RCE) |
| proposals are also appraised by the Vertical | |
| | | to analyze the factors attributed to cost and
| | time over-runs and their impact on the
| | |' viability. | |
| |



2TB22VI2019PAMD

Annexure — PAMD —I\

No. N-22081/03/2019-PAMD
Government of India/ TI¥w F0T
NITT Aayog/ i avire
(PPP/PAMD Vertical)

NITI Bhawan, New Dethi-1
Dated. 12 December. 2019
Office Memorandug:

Sub: Collection of information regarding” dutiess & responsibilities from all

Verticals! Divisions of NYTI Aayog- reg,

The undersigned is divected w0 refer 1o OM&C Section’s OM.

No3B038/13/2019-OMEC dated 09.10.2019 on the subject mentioned shove.

ol
-

Duties and responsibilities of the PPP/PAMD vertical are as under:

One of the core functions of NITI Asyog is” the appraisal of public sector
programmes schemes/ projects and Public Private Partership (PEP) projects.
which is undertaken by the PPP | PAMD (Project Appraisal Mansgement
Division) Vertical,

. PAMD conducts comprehensive appraisel of projects costing Rs.500 erore and

above relsted to Public Investment Board (PIB) the Expenditure Finance
Commitiee {EFC) and the Committes of Public Investment Board (TPIB).
Propossls of Mimistry of Raflways costing Rs.500 crore and above, fo be

-considered by the Expanded Board of Raitways (EBRY), are also appraised.

Revised Cost Estimate (RCE) proposals are alo appraised by the Vertical to.
analyze the factors artributet to cost and time overrung and thelr impact %‘t
visbility. @

The FAMD has been assigned © discharge the following functions;

0} Preseribe guidelines and develop formats for the submission of proposals for
projects and programimes for iechno economic appraisal;

iiy Undertake support tesearch studies fo improve the methodology and
procedure for appraisal of projocis and PrOgrammes:

iiij Undertake techno economic appraisal of major projects and programmes )
the public sectors; and :

iv) Assist Central ministries in establishing proper procadures for prepasation of
reports of projects and programuues,

5

-

Arnetian—pams-Fon ,
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» With respect to PPP, the work undertaken by the Vertical can be brosdly
caegorised under () policy: and (1i) projects appraisals. More speeifically, the
Vertical works on;

i} Dewsloping Concession Agresment Guiding Principles Model (,nnumu,n
Agreentents m different sectors including stakeholder consulmtions.
il Reviewing aud previding comments oa Central Government PPP projucts
vig the PPPAC / SFC process.
i} Promotion of Public-Private Partnerships (PPP) as the preferred mode for
infrastructure projects.
ivy  Sugpesting institutional, regulatory and procedural reforms
¥} Evolving suitable reforms and policy initintives for consideration of the
Government and appraisal of PPP projects.

Hapet
(Nirai Singh)
Under Secretary (PAMD)
Ph:2309 6766
Teo,

Q! 8 LK Kerketia, US (OM&C)
W? Beeentralized-Planaing Bivisien. NITI Aayog



*

Annexure - PAMD-

\

File No. A-22011/1072013-PAMD
MNITI Aayog
{Project Appraisal & Munagement Division)
New Dethi, Dated 28% July, 2020
Office Ovder
In supersession of the earltier order, the Work Allocation among PAMD officers witl henceforth be as under
with immediate affect;

"1, | Sbri Amit Bhardwaj, SRO | Road Transport and Highways, Civi] Aviation,
| Shipping, Ports, Tourism, Reilways, Micro,
| Smalt and Medium Industries, Mousing and |
| Urban Development, Urban Teansport, Public | Shri Rejendra Singh,
| Grievances and Pension, Home Affairs,  EQ

Shri Devendra
Dhagarra, Dy, Adyiser

SINo. | Officers handling the Works (Subjects relating o) [ Overall Coordination [
i subject and Finalization of !
Agppraisals F

|

A= L | Pemoumnel. . = =l
2. Shri Chandrashekhar Jain, | Petroleum and Netural Gas, Chemical and
| Consuitant !Ferliii'a::a‘ Information and  Bvoadcasting,

i Communication and Information Technology,
| ‘| Textiles, Coal, Mines, Steel, Food Processing
Industries, Yowth Affairs and Sports, NITI
Aayog, Consumer Affairs, Swtistics, External
Affairs, Corporate Affdirs, Water Resources,

3. | Ms. Arpana Bhar, Heavy Induswies and Public Eamecprises,
Consultant  Commerce and Industry, Power. New and

| Renewable Enecgy, Disinvestrent. Fiuance
4. | Dr Amsit Pal Kaur. . Rural Development, Women & Child
Specialist, Development, Human Resource Development,

Ms Akshite Bindal, YP Environment & Forsst, Agriculture and
Cooperation, Animal Husbandry and Dairying,
Panchayati Rej, ICAR, Drinking Water and
Sanitation, Food and Public Distribution,
Parliamentary Affairs, Earth Sciences, Scisnce
and Technology including Bio Technology and
CSIR, DoNER, Health and Family Welfare,
AYUSH, Tribal Affairs, Minority Affafrs,
Labour and Employment, Social Justice and
Empowerment, Law and Justice, Poventy
Alleviation, Skill Development, Culture,

! e !

5. | ShiSKSadhu,US | Administation of the Division, Parliamentary
| —— ) G Crobiiutig L
r Nutwithstanding the above alfocaiion an offiver can be assigned works aflocated to any of the officers in case of

urgency and bunching of proposals.
3 This {ssues with approval of Adviser {PAMD;}

{SK Sadhu}
Under Seerctary (PAMD/PPPY
Dated: 28/07/2020

To

ATEPRRKR IOV ST
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AcCtovmnTs -1

Function and
Duties

Functions & Duties or link
Responsibilities of Accounts-I,
Accounts-1I and DDO Section are

annexed at Annexure I, II & III,



Avwex L
e

F.No. H-12012/02/2019-A/C-|
NITI AAYOG
Accounts-i Section

Subject: Duties and responsibility of Acccunis-l Section.

Accounts-l Section is dealing with Pay bills and other related
Accounts matters of all Gazetted Officers of NITI AAYOG including Vice
Chairman, MOS, Members, Senior Officers and NPS .

(2) This Section also deals with all retirement matters related dues and
payments in respect of all Gazetted Officers .

(3) Maintenance of GPF accounts including GPF
withdrawal/advance and transfer matters/reconciliation of GPF in respect
of all gazette officers.

(4) Settlement of Income Tax matters, { TDS at source).

(5) Settlement of LTC Bills including with LTC Advance Leave
encashment and adjustment of LTC Bills.

(6) Reimbursement related to  Domestic Travelling Allowance
including , T.A. advance, in’ respect of all Gazetted officers and Non
Officials and  setflement of air travel bills received from General
Section/Individual /officer for their settlement. Final settlement of Travel bills
related fo FTE including inward Claims from Ministry of External Affairs.

{(7) In addition to above Accounts-l Section also deals with
fee/remuneration /TA matters of YP, Consultants ,RA .Experts Managers
etc.

(8) Preparation of PFMS for medical advance and reimbursement of
Medical bills.
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NITI Aayog

Accounts II Section
Subject: Duties and responsibility of Accounts-1I Section.

Accounts II Section is dealing with Pay Bills and other related Accounts matters of all Non Gazetted
Officers of NITI Aayog including Departmental Canteen, NITI Aayog.

28 This Section also deals with all retirement cases related dues and payments in r.o. all Non-Gazetted
Officers including Departmental Canteen, NITI Aayog.

3. Maintenance of GPF accounts including GPF withdrawls/advances and transfer
matters/reconciliation of GPF in r.o. all Non-Gazetted Officers including Departmental Canteen, NITI Aayog.
4. Settlement of Income Tax Matters including Departmental Canteen, NITI Aayog.

5. Settlement of LTC Bills including LTC advance /Leave Encashment/adjustment of LTC bills/TA of

Non-Gazetted officials including Departmental Canteen, NITI Aayog.

6. Preparation of Medical advance/reimbursement of Medical Bills of Non-Gazetted officials and
Departmental Canteen staff including Departmental Canteen, NITI Aayog.
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F.No. 27034/02/2019-DDO
Government of India

NITI Aayog
D Do Sectiom

Subject:- Duties & responsibilities of DDO Section - reg.

1. DDO Section is dealing with Contingency Bills — All types of bills pertains to
NITI Aayog, Atal Innovation Mission, Economic Advisory Committee i.e.
Purchases, Services, AMCs, Grant-in-aids, Professional Services, Hospitality,
MTNL, Water & Electricity Bills, Speed Post, Conveyance, News Paper,
Purchase of Suit-case/Bag by the Employees of NITI Aayog,
Imprest/Advances, Salary bills of outsourcing staff, Salary bills of Daily
Wagers.

2k Preparation & filing of GST Return.

g TDS deduction of Non-Salary.

4, Preparation of Salary & Non-Salary Returns.

5. Monitoring of Budget in the Head of Salary & Wages.
6. Maintenance of Cash Book.

7. Co-ordination with all Accounts & PAO.

8. Co-ordination with Audit Parties. &;W}Jff

{(Chanchal Soni)
DDO
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NITI Aayog

Parliament Section
ko

Function and duties of Parliament Section:-

I. Coordinates parliament matters of the NITI Aayog, which includes:-

(a) Parliament Questions: Receipt of Parliament Questions from Lok/Rajya Sabha
Secretariats and distribution of them to concerned
Officers/Sections/Divisions/Verticals for preparation of replies, preparation of sets,
sending photocopied copies of replies to Lok Sabha and Rajya Sabha Secreariats
after Minister’s approval both in English and Hindi version.

(b) Calling Attention Notices, Half-an-Hour discussions, Resolutions, No-Day-Yet-
Named Motions, Special Motions, Private Members Bills, short duration
discussions.

(¢) Laying of Reports/Statements in both Houses of Parliament.

(d) Arranging temporary Passes for all officers and session-wise passes for the
Officers above the rank of Joint Secretary for Parliament House during business.

(e) Parliament Assurances-to keep record and watch of

(f) Follow-up action on reports/recommendations received from Parliamentary
Committees

(g) Informal Consultative Committee Meetings

II. Maintains for reference purposes, Questions-Answers in respect of both Houses of
Parliament (Session-wise)

III. Meetings with Minister of Planning along with the concerned Heads of Divisions
for briefing on Starred Questions and other parliamentary matters.

IV. Any other assignments given by the seniors from time to time.



WORK ALLocATioN /
NITI Aayog
Parliament Section D v T‘f
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Powers and duties of the Officers/Official of Parliament Section

(A) Shri Niraj Singh, Under Secretary

L. Controlling administratively the parliament matters of the NITI Aayog, which

includes:-

(h) Parliament Questions: Receipt of Parliament Questions from Lok/Rajya Sabha
Secretariats and distribution of them to concerned
Officers/Sections/Divisions/Verticals for preparation of replies, preparation of sets,
sending photocopied copies of replies to Lok Sabha and Rajya Sabha Secreariats
after Minister’s approval both in English and Hindi version.

(i) Calling Attention Notices, Half-an-Hour discussions, Resolutions, No-Day-Yet-
Named Motions, Special Motions, Private Members Bills, short duration
discussions.

() Laying of Reports/Statements in both Houses of Parliament.

(k) Arranging temporary Passes for all officers and session-wise passes for the
Officers above the rank of Joint Secretary for Parliament House during business.

() Parliament Assurances-to keep record and watch of

(m) Follow-up action on reports/recommendations received from Parliamentary
Committees

(n) Informal Consultative Committee Meetings

Il Maintains for reference purposes, Questions-Answers in respect of both
Houses of Parliament (Session-wise)

III. Meetings with Minister of Planning along with the concerned Heads of Divisions
for briefing on Starred Questions and other parliamentary matters.

IV. Any other assignments given by the seniors from time to time.

(B) Pradhan Singh, Section Officer

1. supervising Parliament matters of the NITI Aayog, which includes:-

(1) Parliament questions: Preparation of sets, sending photocopied copies of replies to
Lok Sabha and Rajya Sabha Secretariats after Minister's approval both in English and
Hindi version.



(i1) Calling Attention Notices, Half-an-Hour discussions, Resolutions, Special
Motions, Private Members Bills, Private Members Resolutions, Short duration
discussions. Documents related to Rule 377

(iii) Laying of Reports/Statements in both Houses of Parliament.

(iv) Arranging temporary passes for all officers and session-wise passes for the
Officers above the rank of Joint Secretary and some officials/staff members of NITI
Aayog (related to parliamentary work) for Parliament House during business.

(v) Parliament Assurances — to keep record and watch of

(vi) Follow-up action on reports/recommendations received from Parliamentary
Committees

(vi1) Informal Consultative Committee Meetings

2. Maintaining records for reference purposes, Questions-Answers in respect of both
Houses of Parliament (Session-wise)

3. Arranging meetings with Minister for Planning along with the concerned Heads of
Divisions for briefing on Starred Questions and other parliamentary matters.

4. Ensure strictly giving reply of question of Hindi Language in Hindi

5. Apart from transferring the questions to various Government
Departments/Ministries/Institutions, also paid official visits frequently to settle down
the disputed allocation of questions and other materials.

6. Making arrangement of logistics supports to the staff of other Sections engaged in
Parliament Section for performing duties during all the sessions.

7. Attending the works relating to uploading proactively the information of NITI
Aayog in official website.

8. Other works assign from time to time by seniors.

(C) Pankaj Kumar Jha, Assistant Section Officer

1. Coordination of Parliament matters of NITI Aayog, which includes:-

a. Parliament Questions: Preparation of sets, sending requisite copies of replies of Lok
Sabha and Rajya Sabha Secretariats after Minister's approval both in English and
Hindi  versions.

b. Calling Attention Notices, Half-an-Hour discussions, Resolutions, Special Motions,
Private Members Bills, Private Members Resolutions, Short duration discussions,
Documents related to Rule 377.

c. Laying of Reports/Statements in both Houses of Parliament.



d. Arranging temporary passes for all officers and session-wise passes for the Officers
above the rank of Joint Secretary and some officials/staff members of NITI Aayog
(related to Parliamentary work) for Parliament House during business.

¢. Parliament Assurances - to keep record and watch of.

f. Follow-up action on reports/recommendations received from Parliamentary
Committees.

g. Informal consultative Committee Meetings

2. Maintaining Questions-Answers in respect of both Houses of Parliament (Session
wise) for reference purposes.

3. Arranging meetings with Minister for Planning along with the concerned Heads of
Divisions for briefing on Starred Questions and other Parliamentary matters.

4. Escorting Senior Officers of NITI Aayog for visiting/attending various Committees'
meetings.

5. Apart from transferring the questions to various Government
Departments/Ministries/Institutions, also pays official visits frequently to settle down
the disputed allocation of questions and other materials.

6. Making Arrangement of logistics supports to the staff of other Sections engaged in
Parliament Section for performing duties during all the Sessions.

7. Any other assignments given by the seniors from time to time.
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“T"Power and duties of its officers and employees (Section 4(1)(b}(ii)

Power and duties of officers
(administrative, financial and
judicial)

D.S. (GA) has been designated as
Head of Department. He has
been assigned certain financial
powers as per O.M. No. G-
20016/01/2010-IFD dated
6/6/2016. Copy attached.
Annexure-|
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No.G-20016/01/2010-1FC
Government of india
NITt Aayog
(Integrated Finance Dwision)

Sansad Marg, New Delhi-110001.
Dated: 16" December. /010

CORRIGENDUIW

Subject; Revised Delegation of Financial Powers to HoD under Delegation of Financial
Power Rules (DFPRs) 1978, amendment regarding.

- With reference to IFDs OM of even number dated 10 12 2019 the number indicated
below the S.No. column may be read as 1 4" nstead of ‘1 14°

i
L
}ﬁﬁ-

{Sanchiza smu
D"“:{O' X R

To

Through Standard Distribution: niti@lsmgr.nic.in
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OFFICE MEMORANDUM

Subject-  Revised Delegntion of Financiul Powers to the Hoads of Departments 1

under Delegation of Financial Power Rules(DFPRs), 1975,

n pursuance of Rule 13 of ihe Delegation of Finapaal ir R
Nepartment of Expenditure’s Notification Mo 7L A 2008 dared S L
decided to revise the delepation of enhaneed financra’ povers tethe e il
under Schedule ¥ & V1ol DFPRs as por annesare enclosed
2 The delegated financial powers shall continue o be exerersed suet 1o t
conditions:-

() The codal provisions as lad down in GER and the vooce
orders issucd by Ministn of Finance, Plansing Commras
Vigilance Cammission from time to time shalt continue to gaven
of financial powers contained in this order

(i) The exercise of the delegated powers for Procurement o Goods ana N
be done in accordance with GFR 2005, Manual on Policies and Pr
Purchase of Goods and Manual of Pehicies and Progecuwe o T
Consultants issued by Mimstry of Fmance

3. The revised Scheme of delegation shall supersede all previous arduts ah .
reference to Rufe 13 of DFPRs.. 1978. including the previous OMs issae¢ o 1Y
29.10.2013.

4 This tssues with the approval of the AS & F U NHED Aoy
PN

[hreon

Standard distribution through ¢-muail

i
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Delegation of Financial Powers (o the Head of the Department NI
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Self-appraisal report for Year 2019-20

HRD

WoORK AlLec ATION

and Exercised

I_S_._No. Details of disclosure Brief Reply
1.2 Power and duties of jtsThe powers and duties of the officers and employees posted by NITI
officers andlAayog Administration in HRD Vertical are derived & exercised from
employees(Section 4(1)(b)(ii) the orders issued by NITI Aayog administ.ration division and other,
concerned senior officers, the work allocation orders and the extant
rules, regulations, instructions & guidelines ete. of the Government of
Tndia, as applicable. .
1.2.1  [Power and duties of officers -do-
(administrative, financial
and judicial)
1.2.2 Power and duties of other -do-
emplovees
1.2.3 Rules/orders under which -do-
powers and duty are derived




No.P-11099/1/2020-HRD
Government of India
NITI Aayog
( HRD Vertical)

Tk

Self-appraisal report for Year 2019-20

1@2@.J Details of disclosure wqm@mﬂﬂﬂm_ﬂ

1.2 Power and duties of its officers »E_n_lUm. Prem Singh, Adviser — School maﬁmmﬁsw Eﬂ@m mﬁ:ommosulmﬁuonm & Youth Affairs
employees(Section 4(1)(b)(ii) \ Shri Harshit Mishra, SRO — School Education, Higher Education, Sports & Youth Affairs
Smt. Mamta Rani, ASO - Schoo] Education, Higher Education, Sports & Youth A ffairs

Shri Piyush, Senior Associate — School Education _
\ Ms. Richa Choudhary, Young Professional — Higher Education |

. o . | Ms. Zainab Ashan - School Education — .
_ 1.3 Procedure followed in decision 7 .
makin

,Q@QEAEE@_JT T
[1.3.2 | Final Decision-making authority | VCH/CEO as the case may be

Time limit for q@@h&mmcs? ifany | Depends upon the nature of work

Channel owgcﬁimmo: and \7@&2 Research Officer Eﬂﬁogm action with the help of Senior Research >moomm\8mu|<o|~=m
accountability Professionals, Assistant Section Officer, posted in his Vertical in accordance with departmental |
instructions prescribing the level of final disposal and channel of submission for each category

_
of cases. Adviser _

I

Senior Research Officer _
_ _
|

| | _m
| i ; v
| Senior Associate Young Professionals Assistant Section Officer

| ]
|I|.|_||I|||[[I|||I|.|I|I|||I||||||||||I|I||||II|||||



_
| | S e
1.4 Norms for discharge of
functions [Section 4(1)(b)(iv)]
|

|

1.4.1 Nature of functions/Services H>==oxE.o attached
. qoffered =0 O o
(144 | Time limit for achieving the targets | Depends on e ofwork I
145 | Process of redress of grievances | Through QeDAPRCporal _____—— — —————— I
1.5.1 | Name & details of (a Current | Current CPIO - Shri Harshit Mishra |

\ | CPIOs & FAAs (b) Earlier CPIO | Current FAA - Dr. Prem Singh .
__ & FAAs from 1.1.2015 _ _
_ _ _
| 1.6 Information Disclosed on own ﬁ |

bno __
 |Initiative so that | School Education Quality Tedesreicr—o—oe——
' 1.6.1 | Item/information disclosed so that | School Education Quality Index(SEQI) and SATH(Sustainable Action for Transforming __
| public has minimum resort to use | Human Capital)-Education have been made available to the public on the website at _
of RTT Act _-:E"\\.::.mo<.m=\8=8=an_.co_-a:nn:o:-n uality-index and

\ https://niti.gov.in/index. bh U\mcmﬁmmsmc_o-momo@mbmmodshm..ﬂ :uman-capital-sath __

_

| |

_ __ | respectively. __
_

Rest of the information may be treated as Nil/NA
-
NITI Bag=s

2
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DUTIES AND RESPONSIBILITIES OF HRD VERTICAL, NITI AAYOG

HRD Vertical in the Team India Hub of NIII Aayog, is concerned with all aspects of
developmental planning in the field of Education. Sports and Youth Affairs. However, education
related to agriculture and allied sectors, public health, and medical education are not the domain arcas
of HRD Vertical.

2. The Line Ministries related to HRD Vertical are as under-

* Ministry of Human Resource Development
¢ Ministry of Youth Affairs & Sports

3. The HRD Vertical is dealing will all Schemes and Programs pertaining to the Department of
School Education & Literacy and Department of Higher Education of Ministry of Human Resource
Development. Similarly. the vertical is also dealing with all Schemes and Programs pertaining to the
Department of Sports and Department of Youth Affairs of Ministry of Youth Affairs and Sports.

4. The vertical is also the part of Devclopment Support Services to States(DSSS). initiative of NIT1
Aayog and is implementing project SATH- Education in collaboration with three states — Jharkhan,
Madhya Pradesh and Odissa.

5. The vertical has becn playing significant role in the Social Sector initiatives of NITI Aayog as per
its mandate of Competitive Federalism and has developed 1™ version of School Education Quality
Index, which was released on 30th September,2019,

6. The Vertical has been playing a key role in work on reforms in the higher education regulatory
framework. This includes analysing exsting regulations and legislations to identify chalienges and
then recommending reforms. The Vertical has been contributing to drafting of new regulations and the
new parliamentary legislation for higher education, in collaboration with the Department of Higher
Education. The Vertical is also involved in work on strategic’ policy documents in the area of higher
education.

EX 2201

160
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[ Power and duties

| X .
of its officers

(administrative,
financial and
judicial)

1.2.2

other employees

Power and duties of |

ADMIN — [T

The powers and duties of the
officers/officials of
Adm.1A/Adm.II Section are as
provided rules/instructions of
Govt. of India.

-do-




ik,

Accoonts [DDO

[1.2 "Power and duties
of its officers and
employees
[Section 4(1) b (ii)]
'1.2.1 | Power and duties The powers and duties of the
of its officers officers/officials of Accounts
(administrative, vertical are as provided under
;’;nda;:&?l e the Receipts and Payments Rules
, Civil Accounts Manual and
other rules/instructions of Govt.
of India.
1.2.2 | Power and duties of - do-
other employees




Accounts - T

Avwex L
A

F.No. H-12012/02/2019-A/C-1
NITI AAYOG
Accounts-f Section

Subject: Duties and responsibility of Acccunts-1 Section.

Accounts-l Section is dealing with Pay bills and other related
Accounts matters of all Gazetted Officers of NITI AAYOG including Vice
Chairman, MOS, Members, Senior Officers and NPS .

(2) This Section also deals with all retrement matters related dues and
payments in respect of all Gazetted Officers .

(3) Maintenance of GPF accounts including GPF
withdrawal/advance and transfer matters/reconciliation of GPF in respect
of all gazette officers.

(4) Settlement of Income Tax matters, [ TDS at source).

(5) Seftlement of LTC Bills including with LTC Advance Leave
encashment and adjustment of LTC Bills.

(6) Reimbursement related to Domestic Traveling Allowance
including , T.A. advance, iR’ respect of all Gazetted officers and Non
Officials and  settlement of air fravel bills received from General
Section/Individual /officer for their settlement. Final settlement of Travel bills
related to FTE including inward Claims from Ministry of External Affairs.

(7) In addition tfo above Accounts-l Section also deals with
fee/remuneration /TA matters of YP, Consultants ,RA Experts Managers
etc.”

(8) Preparation of PFMS for medical advance and reimbursement of
Medical bills.
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PA MD

1.2

i Power and duties of
its officers and
employees [Section

4(1) b ()]

Power and duties of
its
officers(administrativ
e, financial and
Judicial)

The powers and duties of the officers and
employces posted by NITI Aayog
administration in PAMD vertical are
derived & exercised from the orders issued
by NITI Aayog administration division and
other concerned senior officers, the work
allocation orders and the extant rules,
regulations, instructions & guidelines etc.
| of the Government of India, as applicable.
-Do-

1.2.4

Power and duties of |
 other employees |
Rules/orders  under
which powers and

| duty are derived and |

-Do-

-Do-

Exercised

-Do-




1.2

ADMIN ISTRATION - [T

Power and duties of its officers | Adm.3 has nothing to add to the general ‘
and employees information in respect of powers and
duties of Central Secretariat Service
Officers/employees, i.e., ASOs/SOs. So far
as work allocation under point 1.2.5 is
concerned, 02 ASOs of this Section deal
with all administrative and service
matters of incumbents of 185
sanctioned posts of Senior Research
Officers, Research Officers, Economic
Officers, Technical Officer, Senior Artist,
Research Assistant, Official Language
Officers and staff, Senior Associates,
Associates, Section Officers, Assistant
| Section Officers, Carpenter etc. |
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4:2:4

WORK ALLOCA TION

NITI Aayog
(Human Resource Development Vertical)

Work Allocation

Dr. Prem Singh, Adviser (HRD, Sports & Youth Affairs)

1. |Shri Harshit Mishra, Senior Research Officer
School Education & Literacy, Teacher Education, Adult Education, Sports, Higher Education,
CPIO-RTI matters, Public Grievances, Coordination with line Ministries (MoE, MYA&S),
Parliament related works, Coordination with States/UTs, EFC/SFC/Cabinet Notes/PPR Appraisals,
Project SATH, School Education Quality Index and all other works as directed by the Adviser
(HRD).

2. | Shri Piyush Prakash, Senior Associate
All schemes and programmes related to the School Education Sector, Annual Report and all other
works as directed by the senior officers.

3. |Ms. Mamta Rani, Assistant Section Officer
All section related works, Public Grievances, RTI, Parliament matters, Payment related works of the
Vertical, Monthly D.O. letters, Raj Bhasha related works and all other works as directed by the
senior officers.

4. Ms. Richa Chaudhary, Young Professional
Higher & Technical Education sector, HECI Bill, Youth Affairs sector, and all other works as
directed by the senior officers.

5. |Ms. Zainab Ahsan, Young Professional

School Education sector, Secondary Education, Higher Secondary Education, Sports sector, and all
other works as directed by the senior officers.
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Administration-I-A and Recruitment Section

s 2000

All administrative/establishment matters pertaining to the following Gazetted posts:

CEO, Special Secretary, Addl. Secretary and Adviser.
Pay fixation / increment of the posts;
Probation / Confirmation /Resignation or Retirement cases;

Allocation & Distribution of work among above officers.

ERLE el S

Issue of APAR forms in respect of IES, GCS Advisers; issue No Report

Certificate and No Review Certificate, Annual Confidential Report and

communication of adverse remarks, wherever required;

6. Leave sanction and up-dation;

7. Verification of LTC advance, GPF withdrawal, Tuition Fee applications, CGHS
Forms; .

8. Leave encashment;

9. Maintenance of Service Records/ Grant of Leave/Grant of HBA etc. »

10. Verification and acceptance of DE-2 form, acceptance of allotment and issue of
authority slip online on E-Awas portal.

1. Parliament Questions and compilation of information relating thereto pertaining
to the Section;

12. Court cases pertaining to the Section;

13. Postings / Transfers;

14. RTI cases pertaining to the Section.

I5. Medical permissions and reimbursement of medical claims;

16. Promotion of Joint Adviser as Adviser (Non-Discipline);

17. Verification matters with Accounts-I Section and Pay and Account office;

18. Updating of ACC vacancy through SUPEREMO;

19. Any other matter pertaining to administration of above class of officers;

20. Any other administrative matter entrusted by the higher officers.

21.Recruitment of Senior Adviser/Adviser of Flexi Pool and KIH, Senior

Specialist/Specialist in Flexi Pool, Joint Adviser / Deputy Adviser in KIH,



Admn.I1

All administrative/establishment matters pertaining to the following Gazetted posts:
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14.

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.

VC, MoS(I/C), Members, Joint Adviser, Deputy Adviser, Director, Deputy Secretary, Under
Secretary, Chief Librarian-cum-Documentation Officer;

Allocation & Distribution of work among above officers;

Postings / Transfers of above officers;

Pay fixation / increment;

Probation / Confirmation /Resignation or Retirement cases;

MACEP cases;

Issue of APAR forms; No Report Certificate and No Review Certificate;

Leave sanction and up-dation;

Verification of LTC advance, GPF withdrawal, Tuition Fee applications, CGHS Forms;
Leave encashment; .

Filling up of the posts through UPSC in respect of JointAdviser/Dy. Adviser/Chief
Librarian-cum-Documentation Officer;

. Filling up the posts of DS/Director under Central staffing Scheme throughDoPT;
. Verification and acceptance of DE-2 form, acceptance of allotment and issue of authority

slip online on E-Awas portal;

Parliament Questions and compilation of information relating thereto pertaining to the
Section;

Court cases pertaining to the Section;

Engagement of Research Assistants as short term Consultants;

RTI cases pertaining to the Section;

Medical permissions and reimbursement of medical claims;

Grant of HBA;

Service verification matters with Accounts-I Section and Pay and Account office;
Electricity and water bills of VC, Members;

Forwarding of Application of above officers;

Any other matter pertaining to administration of above class of officers;

Any other administrative matter entrusted by the higher officers.



Work distribution in RTI

1. Shri Pradhan Singh, Section Officer to supervise the following: -

© To ensure Compliance of the guidelines of DOPT as well as CIC follow
the instructions / Guidelines of DOPT issued from time to time in RTI
Section.

o To ensure scrutinize the online and offline RTI applications and appeals
received under RTI Act, 2005.

© To ensure mark and distribute the RTI applications/appeals to the
concerned CPIOs/ FAA after registration of the same.

o To ensure maintenance of records of all RTI applications appeals.

o To ensure keep record of the fees deposited for seeking
documents/information under RTI Act, 2005.

o To ensure compile the information received from multiple CPIOs /FAAs
w.r.t RTI applications/appeals and furnishing of a consolidated
information to the applicants/appellants.

© To ensure transfer the RTI applications /Appeals to other Public
Authorities which are not related to NITI Aayog.

o To ensure coordinate with the Central Information Commission in
regard to appeals.

o To ensure submit the Monthly Report /Dashboard to GCS for onward
transmission to Cabinet as well as PMO.

o To ensure submit Quarterly Report to CIC.

o To ensure circulate Monthly Statement of RTI applications/Appeals
amongst all concerned CPIOs/FAAs.

o To ensure prepare the material relating to the RTI applications/Appeals
for a monthly review to be conducted by the Senior Officers in NITI
Aayog.

o To ensure prepare and submit Quarterly Report in regard to progress
made in HINDI language.

o To ensure arrange and coordinate Annual Inspection of the information
disclosed proactively under Section 4 of RTI Act, 2005 in the official
website of NITI Aayog.
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To arrange and coordinate Annual Inspection of the information
disclosed proactively under Section 4 of RTI Act, 2005 in the official
website of NITI Aayog.

Making miscellaneous correspondence with all the Verticals/Divisions
of NITI Aayog and also with other Public Authorities in connection with
RTI related matters.

Court cases relating to RTI matters.

Management of records prescribed under MOP (Manual on Office
procedure.

Mr. Vikas Singh — Office Assistant

Preparation and submission of Monthly, Quarterly returns relating to
RTI Applications and appeals.

Registration and proper sending of the RTI Application and appeals
other related documents to the concerned authorities.

Maintenance of RTI Application, appeals and Fees records.

Any other works assigned from time to time.

To scrutinize the online and offline RTI applications and appeals

. received under RTI Act, 2005.

To mark and distribute the RTI applications/appeals to the concerned
CPIOs/ FAA after registration of the same.

To maintain the records of all RTI applications appeals.

To keep record of the fees deposited for seeking
documents/information under RTI Act, 2005.

To compile the information received from multiple CPIOs /FAAs w.r.t
RTTI applications/appeals and furnishing of a consolidated information
to the applicants/appellants.

To transfer the RTI applications /Appeals to other Public Authorities
which are not related to NITI Aayog.

To coordinate with the Central Information Commission in regard to
appeals.

To submit the Monthly Report /Dashboard to GCS for onward
transmission to Cabinet as well as PMO. '

To submit Quarterly Report to CIC.



o To coordinate with the Central Information Commission in regard to
appeals.

o To submit the Monthly Report /Dashboard to GCS for onward
transmission to Cabinet as well as PMO.

o To submit Quarterly Report to CIC.

o To circulate Monthly Statement of RTI applications/Appeals amongst
all concerned CPIOs/FAAs.

o To prepare the material relating to the RTI applications/Appeals for a
monthly review to be conducted by the Senior Officers in NITI Aayog.

o To prepare and submit Quarterly Report in regard to progress made in
HINDI language.

o To arrange and coordinate Annual Inspection of the information
disclosed proactively under Section 4 of RTI Act, 2005 in the official
website of NITI Aayog.

o Making miscellaneous correspondence with all the Verticals/Divisions
of NITI Aayog and also with other Public Authorities in connection with
RTI related matters.

o Court cases relating to RTI matters.
o Management of records prescribed under MOP (Manual on Office
procedure.



ACCOUNTS-T

1.2.5

Work allocation

Work allocation in Accounts-I,
Accounts-II and DDO Section are
annexed at Annexure IV, V &
VI '




Armexure

Accounts Verticad

Accounts- ! Section
NITI Aayog

Dated 8*/4 February,2020
Office Order

The allocation of work in Accounts-1 Section will be as per details below:-

Shri S.K. Bhatia, [ Pay bills and other accounts related matter of PSO |
Assistant Section Addl.PS/OSD/Sr.PPS/PS/lStP.A./A.P.S, including GPF-

Officer withdrawal/Advance/Transfer/advance/advance/adjustment bill . Also

| take care of the complicated cases of Travelling Allowance: including |

| | foreign travel and Non-official travel. Reply of RTI matters will |

| specifically be done by him in consultation with the concerned Dealing

______%_/ﬂaﬂd(i____ L e e o o

Shri K. Pay bills and all other accourE—related matters including GPF

Sathianathan, Advance/Withdrawal/transfer in respect of VCH,MOS, Member ,CEO, |

Assistant Section Principal Adviser/Sr.  Adviser J/Adviser/Joint Secretary/Joint |

’ Officer Adviser/Directors/Dy. Advisers/Joint Directors(OL)/D.S./U.S. including ||

| equal level officers of AIM and EACto and all NPS officers. Recording, |
S Naaa———Reviewing and weeding out of files with the help of office Assistant. |
Shri Naresh | TA/TTA advance/adjustment bills including TTA on retirement and TA |
Kumar, Assistant | to Non Officials. Settlement of air travel bills received from General |
| Section Officer | Section —|| Section/individual/officers for their settlement . |
| Reconciliation with Balmer Lawrie or authorized agents.
|' Shri Rajeev Preparation of Salary bills in r/o SRO/SO/Ad(OL)AL&IO/AIO/RO/EO—l

[ Kumar, Assistant including GPF withdrawal /Advance/Transfer and the cases related to |
| Section Officer | LTC ad_vaﬂci/adjust_mgnt__ G i e .
Senior Office | Preparation of Fee/salary bills in r/o Non officials paid from

| Assistant professional Services with the assistance of dealing hand under the
Lg"n‘h’dd U_QI-_)_ supervision of Section Officer - |
Senior Office Diaﬁspatch and preparation of Medic—alchaFce/adjustment bills,
Assistant under the supervision of Section officer She will assist ASOs of
(conbractual ) | ecounts-1in PFMS related work in addition to her own duties | N
| Daily Wager, | Assistance in PFMS and TA related work of Accounts-1 Section in |

| | addition to his routine duties |

(SAVITA SHARMA)
Section officer( Accounts-1)
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Accounts Il Section
NITI Aayog :
February 2020.

Dated

Office Order

The work allocation of Accounts-II Section will be as per details below:-

Officer

. and weeding out of files with the help of office Assistant.

Sh. H C. S Rawat, | Pay Bills and other accounts related matter of MTS and staff of Departmental Canteen ‘
Assistant Section | including GPF withdrawl/Advance/adjustment bill. Proper checking of interest on |

())HBA/MCA/Computer advance;(ii) GPF/final Payment in death/retirement cases of
the employees of NITI Aayog. Checking of Income Tax Calculation of employees of NITI |
Aayog. As a Cashier in NITI Aayog, responsible for disbursement of all cash payments,
maintaining of Cash Book, Cheque Register, Impress register, Challan file, preparation
of challan to deposit the amount into Government Treasury. Recording, Reviewing

Sh. Raja Sharma,
Assistant Section
Officer

: Preparations of salary bills in r.o. ASOs, JSA, Carpenter, A?E_O,_ Staff Car Driver,

Sr./Jr. Hindi Translator, Despatch Rider, Library Staff of NITI Aayog including GPF
withdrawl/ Advance/Transfer/adjustment bill. Calculation of interest on
HBA/Computer advance, GPF final payment in death/retirement cases. Cases related
to Leave salary encashment and Children Education allowance.

Ms. Phalguni
Banerjee,
Assistant Section
Officer

Pay Bills and other Accounts/Service matters relating to Steno Grade
D/ASO(NPS)/Co-Terminus/MOS-staff/ EAC-staff including RTI matters related with
the officials dealt with A/Cs. II Section in consultation with the concerned dealing
hands. Making salary arrears, Maintenance of PBRs in r.0. above mentioned officials.
Matters like 10days leave encashment/service verification/Due-Drawn
statement/Making of Income Tax report and Calculation statement/tuition Fees
reimbursement etc.

Senior Office

| Assistant

| (eontyoctyal )

Diary, Despatch and preparation of Medical advance/adjustment bills including Hindi
Quarterly Report with the assistance of dealing hand under the supervision of Section
Supervisor. i

Senior

Office

TA related work /LTC advance/adjustment of Accounts II Section with the assistance |

| Assistant(¢ovvachoal) of dealing hand under the supervision of Section Supervisor.
g LA

To
All Concerned:

(Do

(M.K. Gaur)
Section Supervisor
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NITI Aayog
DDO Section

& ok ok ok

Work Allocation amongst the officials of DDO Section is as under-:-

' S.No. | Name of the Officia] Work allocated
] vy ——— _—‘——'-——________‘____

|1 | Jeevan Dhakal, ASO | GeM bills, Marut; Sales, Safdarjung, |
| | | AAL New Friends Cable Network, |
| il | Gulkhan, AIM Grants-in-Aid, Coffee |
| | | Board, Tea Board, Department |
| | Canteen, Hospitality, Telephone bills, |
| | | water & electricity, Good House |
| | | keeping, Perm Qi] Corporation Speed |
I Post bills conveyance, Brief case bilfs, ||
| ' | file management, Any other work |
. . assigned by the DDO. SRS |
| Daily Wager | NICSI IT-OE,NA-OE (with TDS), |
| R.S. Contractor (F lower), Preparation |
} of  Non-Salary  return (26Q), |
| | || Professional Services, Research |
| | Grants-in-Aids,  Printing s, |
' | OYNX,SCD,NICSI, Daily Wager |
| | Telephone  Operators AMC, New |
} | Yaday Tourist, Tax, All advances & |
| adjustments ITDC, ITC Maurya, |
| | Monitoring of budget balance heads of |
| salary under DDO, Any other work |
L —_— ,assie_nedb__x_thgll[lO___ |
|' 3z | Office Assistant | Newspaper, E-Office, EIS Operation, Il
| | (C_GYf}TOdUd'Q) Preparation of GST Return in |
| consultation  with SCS, Library,
i | | Preparation of GST Return and filing |
| | | of GST return, Any other work
0.

== . | assigned by the DD

AL ——
C%—(thanchal Soni)

Drawing & Disbursing Officer
Dated: 07.08.2020.

1. Shrijeevan Dhakal, ASO
2. Guard File
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NE STATE

F. No. M-13013/3/2020-S-NE
NITI Aayog

(NE States Division)

AN NQfL«LqQ -:;T_

NITI Bhawan, Sansad Marg

New Delhi-110001, Date: 02.06.2020

OFFICE ORDER

In supersession to the Office Order No. M-13040/45/2016-S-NE dated 14.08.2019 &
09.12.2019 and consequent upon joining of Md. Faisal Abdullah, R.Q, the work distribution of the
Officers of NE States Division will be as follows with immediate effect:

S.

No.

Name
and Designation

Work Assigned

Reporting Officer (Link Officer

Shri T. Kabilan,
Director

NE States division

Dr. Prem Singh, -
Adviser

Shri R. Ramesh, SRO

ii.
iii.

vi.
Vii,

State - Nagaland, Manipur ~ All
matters including EAP

Matters related to MHA
PMEAC

Ease of Doing Business Report
HR matters.

RTI Matters
Any other work as and when allotted

Shri
Director

T. Kabilan,[Md.
Faisal Abdullah,
RO

Md. Faisal Abdullah,

Research Officer

ii.
iii.
iv.

V.
vi.

State -- Tripura, Sikkim and Mizoram —
All matters including EAP

NITI Forum for North East

Vision Document

Act East Policy

NEWMA

Tripura Chintan Shibir

Any other work  as and when allotted

Shri
Director

T. Kabilan,|Shri
Naveen Kumar,
Economic Officer

Shri Naveen Kumar,
Economic Officer

1.

i,
1ii,

Vi,
Vil.

vili,

State — Assam, Meghalaya and
Arunachal Pradesh — All matters
including EAP

Work related 10 SPA

Matters related to NEIIP and NEIDS,
DIPP

Review of infra projects of NER
(Subansiri HEP, Agartala-Akhaura,
Sivok-Rangpo)

Proposals under NITI Research Scheme
Ropeway Projects

Bamboo Development Project, INBAR
proposal

Any other work as and when allotted

Shri T.
Director

Kabilan,Md. Faisal
Abdullah,
Research Officer




TFD

15. integrated Finance

integrated Finance was introduced in Planning Commission vide
Ministry of Finance D.0O. letter 182/SE/88-1 dated 6™ June, 1988 and is being
continued in NIT! Aayog as well.

The advice of Integrated Financial Adviser is available to the
administrative Secretary Le. CEQ, NITI Aayog for taking a decision. The
Integrated F A. is also more closely associated with the formulation of
Schemes and the Budget, from the initial stages. The introduction of the
Integrated Finance Scheme Is fo ensure smooth and expeditious flow of
financial advice work, to the benefit of the Planning Commission.

The Integrated Finance is in overall charge of Budget and Accounts
Seclions In addition o the Intermal Finance Section. It is the duty of the
integrated Finance.

I To ensure that the schedule for preparation of Budgel is adhered to
and the Budgel is drawn up according to the instructions issued by
the4 Ministry of Finance from time to time.

. To scrutinize the budget proposals thoroughtly. before sending them to
Ministry of Finance;

. To see that complete departmental accounts are maintained in
accordance with the requirements under the General Financial Rules.
To ensure, in particulas, 'that the Depariment not only maintains
account of expenditure against the Grants or Appropriations directly
controlied by # but also obtains figures of the expenditure incurred by
the subordinate offices so thal it has a complete month to month
picture of the entire expenditure falling within s Jurisdiction;

V. To watch and review the progress of expenditure against sanctioned
grants through maintenance of necessary Control Registers and to
issue timely warnings to Controlling authorities where the progress of
expenditure is not even;

v. To ensure the proper maintenance of the Register of Liabilities and
Commitments as required under the G.F.Rs. 10 facilitate reslistic



preparation of Budget Estimates, watching of book debits and timely
surrender of antiéipated savings:

vi.  To screen the proposals of supgtamenxary ciemanda far grants

vii. 'S'e fmnuiate the mreigna chang




Making Incumbency list in r/o Consultants / YPs / RAs/ SSs/ OSDs/
OAs etc. in NITI Aayog.
Weekly Arrear report. ‘
Data Entry, Word Processing, figure work in MS Excel etc.
Assist to Director (Finance) Under Secretary (IFD), SO (B&A) and SO
(IFD). |
Data analyzing, Word Processing, Excel work, e-mailing.

. Any other work as assigned.

2.5.6
Ms. Seema Rani

BBV O VVY VY

To keep record of incoming/outgoing dak, files/registers etc. to |
keep filing upto date to fix appointments, to arrange meetings and
collect information desired by the Officer, to deal in a tactful |
manner with visitors and to attend telephone calls with courtesy; |
2. To maintain confidentiality and secrecy;

3. To type and take dictation in shorthand and to transcribe it
accurately; ‘

4. To maintain a list of officers (with their official as well as residential
telephones and addresses) with whom the officer is likely to have
official dealings; ‘

5. To keep an accurate list of engagements, meetings, etc. and remind
the officer in time and to make available to him all the necessary
papers for such engagements/meetings; .

6. To maintain a proper order of the papers required to be dealt with |
by the officer and to bring to his notice, the papers/cases which
requires immediate attention;

7. To destroy by burning the stenographic/notes of the
confidential/secret nature after they have been typed;

8. To keep track of the progress of cases/matters till these are finally
disposed of;

9. To keep reference books, rules ordinances, statutes, etc. upto date;

10. To perform such other duties as may be assigned to him from time ‘
to time in relation to the functions assigned to the Schools/Centers/
Departments/ Branches;

11. To extend cooperation to his seniors;

2.5.7

Sh. Deepak Vyas,

MTS (IFD)

1. Physical Maintenance of records of the Section. |
2. General cleanliness & upkeep of the Section.

3. Carrying of files & other papers within the building.

4. Photocopying, sending of Fax etc. |
5. Other non-clerical work in the Section.

6

Assisting in routine office work like diary, dispatch etc., including on
computer. o

7. Delivering of dak (outside the building). ‘
8. Watch & ward duties.

9. Opening & closing of rooms.

10. Any other work assigned by the superior authority. ‘
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xviii.

XiX.

XX.

To implement cash management system, economy measures ete. as
Circulated by Department of Expenditure from time to time.

To get relaxation in travel in case where other than Air India travel is
sought for by the officials of NIT} Aayog/ Ministry of Planning,

Any other item as instructed/directed by Financial Adviser of the
Department.
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ction Officers posted in IFD,

Sha Vingesh Arora, Section Officer and with

ncumbent Secton Officer Shn Joses Vashum we may alocate the work ameng the
officers as under

‘Shri Joses Vashum

All Budgel related work including |
re- -appropriation proposal

m{é’ﬁ?i_ﬁheésh Arora

I All proposals relating to engagement

| of YPs, Consuitants ste.

I Audit coordination and follow up

{ Ali proposals retating to GAD Division

Audil para monitoring system

r Mdnpowu management system

Al proposals relating to research
division

All proposals reiatmg to PAMD

l Preparation of DDG and
Parliamentary Standing
Commitiee related work

All proposals relating to SMDs

- Revalidation of sanctions

All travel related proposais

Aliocation of funds

| Pawr‘fnc 1t "U&SI['““I and RT

L relating to Budget and Audst

All proposals relating to DMEQ, AIM,
NILERD etc

Al'proposals relating to training and

| foreion fravel etc.
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| Any other work as assigned

2 In order to have differentiation in their work the designations of the two Sectic
officers shall be as under:

Shii Joses Vashum - Section Officer, Budget & Audit

Shei Vineesh Arora ~ Section Officer, integrated Finance

A
mﬁ’ﬁ

/

Both the officers shall be link officer among themselves as such in the absen
of one 8O the other SO shall look alter the work of his counterpart and vice-versa.

Submitted for consideration and orders.

{G.N-aﬁ
Under Secy
Dt 08.08.

wil.



| Name | Designation Telephone No | Email ;

Sh.Santosh Kumar | Appellate Authority | 23096770 | Santosh.kumar69@gov.in |
| &Director {Finance) i
' Sh. G. Nagarajan ‘Central Public 23096812 g.nagaraian@gov.in |
' information Officer & |
. Under Secretary {IFD)
| Sh. Vineesh Arora Assistant Public 23096711 vineesh arora@gov.in
i information Officer &

Section Officer (IFD)

| $h.R.Joses Vashum | Section Officer 23096711 joses.v@gov.in

E {Budget & Audit)
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s ' &
d Y MINISTRY OF PLANNING
L
DEMAND NO. 78 '
Ministry of Planning
fin ¥ crores)
ix Actual 2017-2018 Budget 2018-2018 ! Revised 2018-2019 Budget 2019-2020
I i e i Revenue Capita Total! Reverue Cepital  Totall Revenue Capital__ Totall Rovenue Capiial___ Total
Gross 258.57 038 28886 3384y 088 :’_»3'8,55 A85.83 068 4885% 88228 1.1t 58340
Recoveries .8 .80,
Regeipls o K
- Net | asnar 038 25816  33mey 088 338.65) 48583 D88 4RSSy 68290 111  883.40
; i = S & B i
A The Budge! affocutiony, net of retoverias, ane given deiow i
CENTRE'S EXPENDITURE I
Establishment Expenditure of the Centre !

1. Gousierdat &7.42 e7.40 1288 7285 T 120 .31 #4.31

2. Dovefopment g and ¥ Office “1.39 w1139 1850 18.00 10.31 10.314 11.00 11.00
Tuotal-Establishment Expendityre of the Centre 78.81 &= 7884 B0.85 80,35 8151 #1515 8531 85.34

i
Central Sector Bchomen/Prajects i ;
3, Al (AR inchuding Seit 138,39 128,32 20000 200001 33500 nsnai WL 74 303,74
Empk 4 un Tameot Lol (SETL) .

4 Ongomg Programme and Schemes 31.53 038 518 38,12 088 38.80 §0.32 s 81 m; 184,88 181 18500
Total-Gantral Sector SchemesiFrolcls 17008 388 ATER 2812 068 239801 3652 063 39&.60} $EP %3 14% 4884
Other Cantral Sector Expanditure |
Autorsomaus Bodiss

5 Nastioma! institute of Labow Economics Rossarch 891 891 200 9.00 00 500 »3% 3%

snd Dsvaiopment

6. Adus! Recoverls 080 3.8 = o
Total-Other Contral Sector Expenditure 8.1 L1411 .08 4.00 LEC] .80, 835 836
Grandg Totd 28277 038 2B paseY 088 3I3NEE #5843 061 48851 53328 1.3F S84

No. 75Ministry of Planning
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fndgroresi
*
i Achsal 2017.2018 Budget 2018.2016 ! Revised 2018-2019 Hudget 20192020
= é&es;enue_ Capital __ Totai Revamse . Eapta Towl Revenue  Capital T‘mat,l Revenue Caphat _ Total
! i { i
&. Duvmiopenmrenl Hoods § ; i
Economic Services g v 5 g
L igi-E: ic Servk P sese #6585 Y285 A X1 P20 AN I 7% 5 » 14,31
i B i 1
2 Othér Generai Evonomic Services ; 19091 190 81, 258 12 o RBRAT 41483 424.83% 50788 1 507 98
3. Cepilat Outtey an Ofnor General Bosnomis Services i 438 g3 o8s  peal 558 968 - . o
Tatal-Buonatic Sarvices ¥ 038 2584% Hiner s8e 33088 /4583 088 43851 SR2.2% 433 88340
Grand Tota { A8 838 2581y 33887 D8 33008 453553 088 4RSSt 58229 T B340
T Secretanat Provides for the Ssoretaset wgpenditee of e Ministry, kg NITH
Hhayag.
Z Devalagment Monltoring. and Evalustion Office: Provides for he sxpenditure of
o erd Wonkoring and Evaluation Qe (DMEO).
3 Afa! Inmiovadion MissiontAng including Se¥ Employment ang Talost Utiization
{SETU) The Alal Innovabon Missin AN is an i ravation gt nvoiving soadh , #hUBREnes And
ressamhors and draw upon national and irtemat Xperi 15 Jogtor & culturs of Innovelion, RED ant
veinntic resuarch in indie. A Wit creaty chaniam t icontivbe § ors. thevgh grasits, mwards and
hadeng 5 3 Enwpilo s Talonl Utheaticn (SETLH Wit be Techno-fmncial, Incobation
mammmwmwumgmwof start-up businesnes, end olfiver st 1 Ui
vy i tnchnology-<inesn aregs,
Ld Ongolng Pragramme and Schemes: Provides for the sxpendinee B mepadt of
Plarting Cominissians angaing programmas s ctig musmnmmmm
and § & Cotiritrions, & Study, Plan Formutation Agoraissl and Review, UNDPR
i foir Examnan {x 5 Brivging Inequalities wad (INDR Pprojisct fir Strenpthaning
Capacities for Decsrirafined Planning.
Spocie programene for i mmm:msmumpmc

untied fund 0 Aspicatianal Disticis oo chabenge mathos A3 per i prograrene, every month (beginning
szm!}.mmmhbmmnwmaﬂwmmfmmmmmwmmmh

e s cakuiated by eapluring procpose b kel - Agp Districa
Programme. I adiiten for Aspirationas District Fr & af Wl 0 S8t up an Empowored
Tomvitiss of Secrat Fhis Gy is amp fn sanstion criticl projects for thr Asgy
Dhstrsts in ackBlion o talking s projests Tor mond gy aesd g L ¢ g 0 SO0 i Madin,

5 Nationst tustitute of Labour B ies R T xed Seval Provides for
suppont e N ke of Labour £ i and Devaiopment (ML ERD),

No. Z8inisry of Planiing



Details DTE/FTE Allocations are as under:

Sl. No. (Rs.in crore)
1 |Department of Planning
Domestic Travel Expenses 0.04
Foreign Travel Expenses 0.03
2 |Headquarters (NA)
Domestic Travel Expenses 2.50
Foreign Travel Expenses 2.00
3 |Economic Advisory Council to the Prime Minister
Domestic Travel Expenses 0.10
Foreign Travel Expenges 0.10
4 |Development Monitoring and Evaluation Office
Domestic Travel Expenses 0.40
Foreign Travel Expenses 0.05

5 |Atal Innovation Mission (AIM) including Self
Employment and Talent Utilization (SETL)

Domestic Travel Expenses 1.50

Foreign Travel Expenses 1.00
6  |Plan Formulation Appraisal and Review

omesnc lravel Expenses I

Foreign Travel Expenses 0.00

7 |Official Development Assistance (ODA) from Japan
International Cooperation Agency (JICA) for
Sustainable Development Goals (SDGs)

Domestic Travel Expenses 0.05
Foreign Travel Expenses 0.00
Total - DTE 5.59

Total - FTE 3.18
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Making Incumbency list in r/o Consultants / YPs / RAs/ SSs/ OSDs/ ‘
OAs etc. in NiTI Aayog.

Weekly Arrear report. ‘
Data Entry, Word Processing, figure work in MS Excel etc.

Assist to Director (Finance) Under Secretary (IFD), SO (B&A) and SO |
(IFD). ‘
Data analyzing, Word Processing, Excel work, e-mailing. ‘

. Any other work as assigned.

2.5.6
Ms. Seema Rani

I FE
(i 2

To keep record of incoming/outgoing dak, files/registers etc. to

keep filing upto date to fix appointments, to arrange meetings and ‘
collect information desired by the Officer, to deal in a tactful

manner with visitors and to attend telephone calls with courtesy; ‘

2. To maintain confidentiality and secrecy; -
3. To type and take dictation in shorthand and to transcribe it |
accurately; I.

4. To maintain a list of officers (with their official as well as residential ‘
telephones and addresses) with whom the officer is likely to have
official dealings;

5. To keep an accurate list of engagements, meetings, etc. and remind
the officer in time and to make available to him all the necessary
papers for such engagements/meetings;

6. To maintain a proper order of the papers required to be dealt with
by the officer and to bring to his notice, the papers/cases which
requires immediate attention;

7. To destroy by burning the stenographic/notes of the
confidential/secret nature after they have been typed; |

8. To keep track of the progress of cases/matters till these are finally
disposed of; ‘

9. To keep reference books, rules ordinances, statutes, etc. upto date;

10. To perform such other duties as may be assigned to him from time |
to time in relation to the functions assigned to the Schools/Centers/ ‘
Departments/ Branches;

11. To extend cooperation to his seniors; |

2.5.7 1. Physical Maintenance of records of the Section.
Sh. Deepak Vyas, 2. General cleanliness & upkeep of the Section.
MTS (IFD) 3. Carrying of files & other papers within the building.

4, Photocopying, sending of Fax etc.

5. Other non-clerical work in the Section.

6. Assisting in routine office work like diary, dispatch etc., including on
computer.

7. Delivering of dak (outside the building).

8. Watch & ward duties.

9. Opening & closing of rooms.

10. Any other work assigned by the superior authority.
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L. Coordinates parliament matters of the NITI Aayog, which includes:-

(a) Parliament Questions: Receipt of Parliament Questions from Lok/Rajya Sabha Secretariats
and distribution of them to concerned Officers/Sections/Divisions/Verticals for preparation
of replies, preparation of sets, sending photocopied copies of replies to Lok Sabha and Rajya
Sabha Secreariats after Minister’s approval both in English and Hindi version.

(b) Calling Attention Notices, Half-an-Hour discussions, Resolutions, No-Day-Yet-Named
Motions, Special Motions, Private Members Bills, short duration discussions.

(c) Laying of Reports/Statements in both Houses of Parliament.

(d) Arranging temporary Passes for all officers and session-wise passes for the Officers above
the rank of Joint Secretary for Parliament House during business.

(¢) Parliament Assurances-to keep record and watch of
(D Follow-up action on reports/recommendations received from Parliamentary Committees
(g) Informal Consultative Committee Meetings

II. Maintains . for reference purposes, Questions-Answers in respect of both Houses of
Parliament {Session-wise)

1II. Meetings with Minister of Planning along with the concerned Heads of Divisions for briefing
on Starred Questions and other parliamentary matters.



10.
IS

2.

13.

14.

15.

16.
17.
18.

WORK ALLoCATION <RTICELL

To follow the instructions / Guidelines of DOPT as well as CIC issued from
time to time.

To scrutinize the online and offline RTI applications and appeals received
under RTI Act, 2005.

To mark and distribute the RTI applications/appeals to the concerned CPIOs/
FAA after registration of the same.

To maintain the records of all RTI applications appeals.

To keep record of the fees deposited for seeking documents/information under
RTT Act, 2005.

To compile the information received from multiple CPIOs /FAAs w.r.t RTI
applications/appeals and furnishing of a consolidated information to the
applicants/appellants.

To transfer the RTI applications /Appeals to other Public Authorities which are
not related to NITI Aayog.

To coordinate with the Central Information Commission in regard to appeals.

To submit the Monthly Report /Dashboard to GCS for onward transmission to
Cabinet as well as PMO.

To submit Quarterly Report to CIC.

To circulate Monthly Statement of RTI applications/Appeals amongst all
concerned CPIOs/FAAs.

To prepare the material relating to the RTT applications/Appeals for a monthly
review to be conducted by the Senior Officers in NITI Aayog.

To prepare and submit Quarterly Report in regard to progress made in HINDI
language.

To arrange and coordinate Annual Inspection of the information disclosed
proactively under Section 4 of RTI Act, 2005 in the official website of NITI
Aayog.

Making miscellaneous correspondence with all the Verticals/Divisions of NITI
Aayog and also with other Public Authorities in connection with RTI related
matters.

Others works assigned from time to time.

Court cases relating to RTI matters.

Management of records prescribed under MOP (Manual on Office procedure).



WORK ALLOCATION — ALLOONTS Armexuve-B.

Accounts Vertical

Accounts- | Section
NITI Aayog

Dated SYJ February,2020
Office Order

The allocation of work in Accounts-1 Section will be as per details below:-

Shri SK. Bhatia,

Pay b_ilEanEgtFer accou;'gr_dated maEte—r—of_FEO _—I
Assistant Section Addl.P_S/OSD/Sr.PPS/PS/lStP.A./A.P.S, including GPF- |
| Officer withdrawal/Advance/Transfer/advance/advance/adjustment bill . Also |
take care of the complicated cases of Travelling Allowance including |

/ | foreign travel and Non-official travel. Reply of RTI matters will

|

! specifically be done by him in consultation with the concerned Dealing |

o i ] Hand(s). N - el _— _||
| Shri K. | Pay bills and all other accounts related matters including GPF |
| Sathianathan, | Advance/Withdrawal/transfer in respect of VCH,MOS, Member ,CEQ, |
Assistant Section | Principal Adviser/Sr.  Adviser ,/Adviser/Joint Secretary/Joint |
Officer | Adviser/Directors/Dy. Advisers/Joint Directors(OL)/D.S./U.S. including |

} | equal level officers of AIM and EAC to and all NPS officers, Recording, |

rﬁwr_iﬁa_re_sﬁ_ 1 fAT/TrA advance/adjustment bills Emc_lu_dag_ﬁ'A on_re_tirement_:ﬁd_TZ [
| _ |
Kumar, Assistant | to Non Officials. Settlement of air travel bills received from General |
Section Officer | Section - Section/individuaI/officers for their settlement . ||

Reconcilié[cign with Balmer Livlriggr_authorizgd agents.

e
Preparation of Salary bills in r/o SRO/SO/Ad(OL)AL&IO/AIO/RO/EO|

|_S—l'l_ri—Rajeev
| including GPF withdrawal /Advance/Transfer and the cases related to |

Kumar, Assistant

|

_Section Officer o | LTC advance/adjugt_rnent__ o ——
Senior Office F?é?aaration 'o?_Fee/—sa_lary EWS in rﬂon officials paid from |
Assistant professional Services with the assistance of dealing hand under the |
Q-i"ﬁ’iduq,) } supervision of Section Officer - — |
Senior Office |_DTary,—D_iSEa_tE1_and prepa?aﬁon—o?Medical advance/adjustment bills, |
Assistant ' under the supervision of Section officer She will assist ASOs of |

(eomtractial ) | pccounts.q in prms related work i addition to her own d

| Daily Wager, | Assistance in PFMS and TA related work of Accounts

| L addition to his routine duties

(SAVITA SHARMA)
Section officer( Accounts-1)
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Accounts II Section
NITI Aayog

3
Dated February 2020.

Office Order

The work allocation of Accounts-II Section will be as per details below:-

Sh. H C. S Rawat,
Assistant Section
Officer

Pay Bills and other accounts related matter of MTS and staff of Departmental Canteen
including GPF withdrawl/Advance/adjustment bill. Proper checking of interest on
()HBA/MCA/Computer advance;(ii) GPF/final Payment in death/retirement cases of
the employees of NITI Aayog. Checking of Income Tax Calculation of employees of NITI
Aayog. As a Cashier in NITI Aayog, responsible for disbursement of all cash payments,
maintaining of Cash Book, Cheque Register, Impress register, Challan file, preparation
of challan to deposit the amount into Government Treasury. Recording, Reviewing
and weeding out of files with the help of office Assistant.

“Sh. Raj a—Sharma,
Assistant Section
Officer

Ms.
Banerjee,
Assistant Section
Officer

Preparations of salary bills in r.o. ASOs, JSA, Carpenter, APEO, Staff Car Driver.
Sr./Jr. Hindi Translator, Despatch Rider, Library Staff of NITI Aayog including GPF
withdrawl/ Advance/Transfer/adjustment bill. Calculation of interest on
HBA /Computer advance, GPF final payment in death/retirement cases. Cases related

 Phalguni |

_to Leave salary encashment and Children F Education allowance. _ |
Pay Bills and other Accounts/Service matters relating to Steno Grade
D/ASO(NPS)/Co-Terminus/ MOS-staff/ EAC-staff including RTI matters related with
the officials dealt with A/Cs. II Section in consultation with the concerned dealing
hands. Making salary arrears, Maintenance of PBRs in r.0. above mentioned officials.
Matters  like 10days leave encashment/service verification/Due-Drawn

statement/Making of Income Tax report and Calculation statement/tuition Fees
reimbursement etc.

To
All Concerned:

Senior Office | Diary, Despatch and preparation of Medical advance/adjustment bills including Hindi
Assistant Quarterly Report with the assistance of dealing hand under the supervision of Section
 (eontyactual ) Supervisor. _
Senior Office | TA related work /LTC advance /adjustment of Accounts II Section with the assistance
Assistant(¢evvactoat]) of dealing hand under the supervision of Section Supervisor. §
- 7

firmexuve-V

(s

(M.K. Gaur)
Section Supervisor
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NITI Aayog
DDO Section

ok kskok

Work Allocation amongst the officials of DDO Section is as under:-

| SNo. | Name of the Official | Work allocated SRS

[ 1. | Jeevan Dhakal, ASO | GeM bills, Maruti Sales, Safdaﬁg, |

| | |AAI, New Friends Cable Network,|

I | | Gulkhan, AIM Grants-in-Aid, Coffee |

| | | Board, Tea Board, Department |
| Canteen, Hospitality, Telephone bills, |
| water & electricity, Good House |
| keeping, Perm Qi Corporation Speed

| | Post bills conveyance, Brief case bills,

| file management. Any other work |

CRTN & | assigned by the DDO. |
| 2. ' Daily Wager | NICSI  IT-OE,NA-OE (with TDS), |

| R.S. Contractor (Flower), Preparation |
of Non-Salary  return (26Q), |
Professional Services, Research |
| | Grants-in-Ajds, Printing bills, |
| | OYNX,SCD,NICSI, Daily  Wager |
| | | Telephone Operators  AMC, New |
| Yadav Tourist, Tax, All advances & |
J adjustments ITDC, ITC Maurya, |
| Monitoring of budget balance heads of |
| | | salary under DDO, Any other work |
T Offics Assivan | assianedby the DDO © |

' Office Assistant | Newspaper, E-Office, EIS Operation, |

|' | (tcyf}-mdudﬁ_) | Preparation of GST Return  jn |
| | consultation  with SCs, Library, |

! | Preparation of GST Return and filing |

| | J of GST return, Any other work |

R S — | assigned by the DDO, ~ '

L A
C/k_(QChanchal Soni)

Drawing & Disbursing Officer
Dated: 07.08.2020.

1. ShriJeevan Dhakal, ASO
2. Guard File
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