
F. No. A-12023/2/202,1-Ad0inIV
Government of lndia

NITI Aayog
(Admin-lV SectioD)

NITI Bhawan. New Delhi
I)ated: /? 

*December 
2021

Subject: Filling up of one vacsnt post of Assistant Halnai-cum-Cook in Departmental
Clnteert, NITI Aa)'og on deputation basis - regarding.

lt is proposed to fill up one vacant post of Assistant Halwai-cum-Cook in NlTl Aayog in
Level-2 (Rs.19900-63200/-) ofthe Pay Matrix on Deputalion basis ftom amongst the Offrcers
ofcentral Govemment as under:

a) (D holding analogous posts on regular basis; or
(iD Canleen Attetrdant in the Level-l in Pay Matrix (Rs. 18,000-56,900) with
three years regular service having one year experience as helper to Halwai-cum-Cook;
and
(iii) trnssessing cenificate/ diploma ir catering.

Nolc lr The period ofdeputation including the period of deputation in another ex-cadre post
held irnmediately preceding this appointmenl in the same or some other organizatior/
depatment ol the Central Govemment shall ordinarily nol exceed thrce years. The
maximum ageJimit for depulation is 56 yea$ as on the closing date of receipt of
applications.

2. lt is requested to foF,vard the application of interested & eligible oflicers in the
enclosed pro forma lhrough proper channel so as to reach the undersigned within 60 days'
from the date ofpublication ofthis advenisemenl in employment news. While forwarding the
applications. it may please be ensured that the particulars ofthe candidates are verified. The
applicalions must be forwarded along with the follo$ing documenls:

(i) Proof of educational qualifications and experience (self-attested);
(ii) Originavaftested photocopies of the APARS for the last 5 years;
(iii) Vigilance clearance certificate;
(iv) htegrity Cedifi cate;
(v) No Major,Minor penalty certificate for last l0 years.

l. The candidates rvho appl\ lLr ihe post uill not be allowcd to withdraw thcir
candidature subscqucnlly. Applicarions reccivcd without requisitc documents or alicr
prescribed date. \ illnot bc cntertained.

Ef,t
GT-, r.1 rq

(D.P. Singh)
Llnder Secretaiy to the Goverrlment of lodia

E!g!: Application proforma

VACANC}' CI R(]I]LAR



I Name and address (ln Block lctters)

l Date 01'Birth (in ( hrislian era)

i) Dale ofentry into service
ii) Dale of retirement under Central/ State
Govt. Rules

{ Educational qualifi cations

l Whether educational and other qualifications
required for the post are satisfied. (lfany
qualification has been treated as equivalent
to the one prcscribed ifl the Rules, state the
authority for the same).

Qualifi cation/ experience rcquired as
mentioned in the adve isemenv vacancy
circular

Qualifi cation/Experience possessed by
the Officer

Esscntial Essential
A) Qualification A) Qualification

B) Experience B) Expcricnce

Desirable l)csirable
A) Qualification A) Qualification

B) Experience B) Expcrience

Please state clearly whether in the light of
entries made by you above, you meet the
requir€ment of the post.

ItIO-DATA/CURRICULA]!I vI'IAE PROFORMA
(Assistant Halwai-cum-Cook)

l

il



-

7. Details of employmenl. in chronological order (Enclose a siparate sheet, duly
authenticated by your signature, ifthe space bcl<rw is insufiicient.)

OfIice/lnstt./
Organisation

Post held Level in pay
Matrix,4-evel of
the post held on
regular basis

]iature of
duties/experience (in
.etail)

8 Nature ofpresent emplolrnent i.e.

Ad-hoc or temporar, or pcrnanent

I In case the present
employment is hcld
on Deputation/
contract basis, please

state:

a)The date ofinitial
appointment

b) Period of
appointment of
deputatioD./Comract

c) Name ofthe
parent office
/oBalization to
which you
belong

d r Name ofthe
p,)st and pay ofthe
pi)st held in
sr bstantive
c.pacity in the
p, rent organization

Ifany post held on Deputation in the pa^st

by the applicaot. date ofretum from the last
deputation and other details.

l0

jr'd .*

t l__r -.1

L



ll Additional details about present
employment : Please state whether working
under (indicate the name ofyour employer
against the relevant column) under Central
Covemment

ll Are you in the revised scale ofpay? Ifyes.
give the dale from which the revision took
place and alrc indicate the pre-revised scale.

li fotal emolumenls per month nou dra$n Pay in the Cell

Level of
Pay Matdx
'l otal Emoluments

1,1 In cas€ the applicant belongs to an organization which is not following the Central
gover.ment pay-scales, the lalest salar)' slip issued by the orgalization showing the
following details may be enclosed.

Basic pay with scale of
pay and rate of increment

Deamess pay / interim
relief / other allowances
etc. (with break-up
details)

Ibtal Emoluments

r5 Additional information, ifany. which you
*ould like to mentiol in support of]our
suitability for the post. Enclose a separate

sheet, duly authenticated by applicant
signatule, ifthe space is insufficient.

l6 Whcther belongs to SC/ST

11 Remarks (il'an-v)

t

I



I have carefully gone through the vacaflcy circular / advertis€rnent and I am well
a$'are that the information fumished in the Cuniculum Vitae dull supponed by the
documents in respect of essenlial qualification ' work experience submi red by me will also
be assessed by the Selection Committee at the time of selection for the p(st. The infomation
,l details provided by me are correct and true to the bcst ofmy knowledge and no material l'act
having a bearing on my selection has been suppressed,/ withheJd.

Signat.rre of the Applicant

Nalnc

Addrcss

Tel. No

I)ate



FOR TIIE LSE OF THE PRESI\I [}IPI-o\'I.]R oF THE APPLICA\T

Llllice/Ministry/Depanment

F.No-.................,......... Date......

Whcther the officer meets eligibility requiremcnt as on the
cl date ofa ication

(.I,]R'I'ItI('ATE To I}I] PRo\'II)t.-D ts\ IHI.- []}TPI,o\'EROf 'I'HEAPPI,ICA\T

l. The applicanr, ifselected, will be relieved immediately.
2. The applicant will rlot be allowed to wilhdraw this application subsequently.
3. Certifred that the particulars fumished by the applicant have been checked from available

recotds and found correct.
4. Certified that the applicant is eligible for the f,ost applied as per conditions mentioned in

the circular/advertisemenl.
5. tntegrity ofthe ofiicer is c€rtified as'Beyond Doubt'.
6. No vigilance case is pending / contemplated against the Officer.
7. tt is certified thal no penalty has been imposed on the officer during the last l0 years

(altematively, penalty statement during the last 10 years may be enclosed).
8. Attested photocopies of up-to-date ACRS/APARS for the last 5 years are enclosed.

Photocopies of ACR APARs have been anested on each page by an Officer not below the
rank of Under Secretary or equivalent.

Signarure...............

Name. Dcsignation & Tele No. ol the forwarding olliccr

l
YesNo

2.(a) Whether any vigilance case is pending or contemplated against
the officer

YesNo

( h ) Whether any Major/Minor penaltl- has been imposed on the
proposed offrcer during last ten years YesA.Io

(c ) Whether cadre clearance for the officer by the compet€nt
authority has been ganted YesNo

( d ) Whether intcgril) certillcatc cnclosed

Whether original APAR for the last 5 year9clean photocopy of
APAR Dossier attested on each page by an officer of the level
ofnot lower than that of [Jnder Secretar-y to the Gou. oflndia,
is enclosed

YesNo

Place ((Xfice Stamp)

L

YesNo

Dalc:


