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VACAN(]} ('IRCULAR

Subject: Filling up of otre post of Staff (lir Driver (Ordinary Grade) on Deputatiotr-/
Absorption/ Re-employment basis in NITI Aayog - regarding.

It is proposed to fill up one post ofStaffCar Driver (Ordinary Grade) in NII'I Aayog
in Level-2 (Rs. 19.900-63.2001) of the Pa)' Matrix on Deputation/ Absorptior/ Re-
employment basis as undcr:-

Deput.tion/ Absorptior:
Regular Despatch Rider or Group 'C' employees in Level-l (Rs. 18000-56900/-) in
Pay Matrix in Ministries of the Central Covemment who possess valid Driving
License for Motor Cars on the basis o1' a Driving Test to assess the compelence to
drivc Motor Cars and who fulfill the necessarl qualilications as meotioncd in para-2
below.

Deput.tiod re-employment for Armed Forces Personnel:
The Armed Forces Pcrsonnel due to retire or who are to be transferred to reserve
uithin a period of one lear and having the requisite cxperience and qualifications
prescribed in para-2 below shall also bc considered- Such persons would be giren
deputation terms upto thc date on which they are due to release from thc Armed
Forces: thereafter they may be continued on re-employmcnt.

Note l: The period of deputation including the period of deputation in another ex-
cadre post held immediatell preceding this appointment in the same or some other
organizatior/ Department ofthe Central Govemment shall ordinarily not exceed thrce
years.

Notc 2: The maximum age limit li)r appointment by dcputatiod absorption shall be

'Not exceeding 56 years' as on thc closing date ofreceipt ofapplications.

2. The applicans must possess the educational qualifications and experience as
prescribed mder:

Essential:
a) Possession of a valid driving license lbr motor carst
b) Knowledge ofmotor mechanism (The candidate should be able to remove minor

defects in vehicle);
c) Experience ofdriving a molor car for at least thr€e yea6; and

d) Pass in 10n standard. c^*y



Desirable:
Three years' sen,ice as Home Guard/ ( ivil Volunteers.

Notc l: The qualilication regarding exJrerience is relaxable at th( discretion of the
competent authoriq'.

Note 2: In the case of candidates bekrnging to the Scheduled Castes or Scheduled
Tribes if at any slage of selection. thc compctcnt authoity is of tte opinion that lhc
sulficient numbers of candidates uith requisite experience are not likely to be

available to fill up the vacanc)'rcserved fbr them.

l. h is requested to forward the applications ol'interested & cligible employees in the
enclosed pro forma thrcugh proper channel so as to reach the undersigned within 60 days'
liom lhc date ofpublication of this advertiscmcnt in cmployment news. WlLile forwarding thc
applications. it may pJease be ensured that the parlicul.us ol the candidate; are verified. The
applications must be fbruarded along u'ith thc lbllo*ing documents:

(i) Proof of educationai qualifications and experience ils per p:ra-2 above (self-
attested):

( ii) Original/aftested photocopies ofthe APARS for the last 5 )'eals:
(iii) Vigilance clearance ccrtificale:
(iv) Integrity Certificate;
(v) No MajorMinor penalty certilicale lbr last 10 yearc.

,1. l-he candidates who apply for the post will not be ailowed ro withdraw their
candidature subsequently. Applications rcccivcd \\,ithout albresaid documents or atler
prescribcd datc. shall be rcjected.

,JW. ir
(Vinod Kumir)

l)cputl Secrctary lo the Gor ernment oflndia

[4g! Application proforma.



BIO.DAT,1./CURRICI L,'\}T vITAE PROFORMA
(STAFF CAR DRIVER (oRI)INARY GRADtr)

I Name and address (ln Block letters)

l Date of Birth (in Christian era)

i) Date ofentry into service
ii) Date of retirement

4 Educational qualifications

5 Whether educational and other qualilications
required for the posl arc satisfied. {ll an}
qualification has been treated as equivalent
to the one prescribed in the Rules, statc thc
authority fbr the same).

Qualificatior/ experience required a.s

mentioned in the advertisement/ vaciurcv
circular

Qualifi catior/Experience possessed by
the OIIiccr

Essenti{l Essential
A) Qualilication .,\) Qualilication

B) Experience B) E\pcriencc

Desirahle l)esirablc
A) Qualificalion A) Qualilication

B) Fxperience B) Expericnce

6 Please state clearly whether in the light of
entries made by you above. you meet the
requirement of the posl.

I



7. Details of cmplo)ment. in chronological order (Encbse a selante sheet- duly
authenticated by your signature, ifthe space belou is insuflicient.)

N turc ol'
duties/experience (in
detail)

d) Name of the

fost and pay of the
post held in
subslantive
capacity in rhe

farent organir.ation

omcc/lnsrt.,'
Organisation

Post held Iirom To Level in pa1.

Matri/Level of
the post held on
regular basis

8 Nature ofpresent cmployment i.e.
Ad-hoc or temporary or pernanent

I ln case the present

cmployment is held
on Deputalior/
contract basis. plcase
state:

a)The date of initial
appointment

b) Period ol'
appointment of
deputatior/Conlracl

c) Namc of the
parent office
/organization to
which lou
helong

l0 lf any post held on Deputalion in thc pasl
by the applicant. dale of retum from the last
deputation and other details.



11 Additional delails about prcsent
employment : Please state whether working
under (indicate the namc of your employer
agai$t the rclevant column)

a) Central Co!.t.
b) State Govemments
c) Union Territories

l2 Arc you in the revised scale of pay? lf yes.
give the date from which the revision took
placc and also indicate the pre-revised scale.

13 Total emoluments per month no\4 dra$r Pay in the (cll

Level of
Pay Matrix

Total Emolumenls

1.1 ln case the applicant belongs to an organization which is not following the Cenfal
govenment pay-scales. the latest salary slip issued by the organization showing the
following details may be enclosed.

Basic pay with scale of
pay and mte ofincrement

Deamess pay ,' interim
relief / other allo\r'ances
etc. (with break-up
details)

Total Emoluments

t5 Additional information. if an1. *'hich you
*ould like to mention in support ol'your
suitability lbr thc post. Enclose a separate

sheet. duly authenticated by applicant
signature. if the space is insulilcient.

t6 Whether belongs to SC/ST

l7 Remarks (ifany)

I

I



I have carefull1 gone through lhc lacanc! circular./ advenisement and I arn well
a\!'are that the inlbrmalion lumished in the (lurriculum Vitae duly rupporled by the
documents in respect of essential qualilication I work cxperience submitted by me will also
be assessed by the Selection Cornmittee at the time ofselection lbr the post. l hc information
I details provided by me arc correcl and true 1() the bcsl ofml knorvlcdge and no material fact
having a bearing on my seldction has been suppressed/ withheld.

SiSnaturc of the Applicant

Nanre

-A.ddrcss

Tel. \,r

1)ate



!()R',t HU !SU ()t rllE PRESFtNT tr}IPLOYER OF THE APPLICANT

Wherher the officer meets eligibilig requirement as on the
closing date of application

YcsNo

l.(a ) Whether any vigilance ca-se is pending or contemplated against
the officer
Whether any MajorMinor penaltl'has been imposed on the
proposed ollcer during last ten )cars

YesNo

YesNo
( b)

(c) whether cadre clearance for the ofl'icer by the competent
authority has been graflted

Ycs/No

(d I Whethcr intcgrity cenificate enclosed

F,\O

Olnce/Ministry/Depanment

Ilate

Whether original APAR for the last 5 yearVclean photocopy of
APAR Dossicr attested on each page by an officer of the level
of not lower than that of Under Secretary to the Govt. oflndia.
is enclosed

YesA\lo

Ycs/No

('tRTlt'l( A [t- r () Br] l,RO\'IDED ts\ THE f \IPI,OYI.]R OF THE APPI,I('ANT

1. The applicaot, ifselectcd. u'ill be relieved immediately.
2. The applicant will not bc allowed to rithdra\! this application subsequently.
3. Certified that the particulars fumished b,v the applicant have been checked fiom available

records and found correct.
4. Cenified that the applicant is eligible for the post applied as per conditions mentioned in

the circular/advertisemenl.
5. Integrity ofthe olficer is certified as 'Beyond Doubf.
6. No vigilance case is pending / contemplated against the Omcer.
7. It is cenified that no penalq has been impos€d on the officer during the last l0 years

(altematively, penalry statement during the last l0 years may be enclosed).
8. Altested photocopies of up-to-date ACRVAPARS for the lasl 5 years are enclosed.

Photocopies ofACRS/APARS have been attested on each page by an Omcer not below thc

mnk ofUnder Secrctary or equivalcnt.

Signature.....,.........

Name, Designation & Tele No. ofthe forwarding officer

Date

Place (OIIce Stamp)

3.


