
Subiect: Engagement of retlr€d govGrnment employ€e as

con5ultants on Gontract b"'t' tn ot"t lnnovatlon Mlssion' NlTl Aayog'

Reference is invited to the Circuiar No :]OLzl}gt2}zz-AlM dated

2..o4.zo\sreceived t'orn ti" liai tnno'"tion Mission (Alm)' NlTl Aayog

on the above mentioned ;;il; Eligibte candidates are invited to submit

their applications to the i*'-*tt' iayog within one month from date of

No. 21/1/2023-CS.l(coord)
Government of lndia

Ministrv of perso'n-ne-t, iublic Grievances & Pensions
"""''t''olra-ttrent of Personnel & Training

(CS'l Division)

2nd Floor, Lok NaYak Bhawan'- 
knan Market' New Delhi

Dated: 24th APril' 2025

Offlce Memorandum

AlM, NlTl Aayog's circular'

Encls: As above

Sunil Kumar)

Under Secretary to the Government of lndia

To,

The Retired CSS Officers
(Through OoPT's Website)

2. ln case of any further clarification' applicants are requested to contact

In" .oi."rn"d Ministry/Department directly'

a



F. No. 1 1 0 1 2/0 I I 2022- Allvl

Government of India
Atal Innovation Mission

NITI Aayog
NITI Bhawan, New Delhi

Dated 21 APril 2025

Circular

Subject : Engagement of consultants in Atal Innovation Mission on contract

basis.

Encls: As above (Circular & Terms of Reference) ir
(Amita Gupta

Head(Admn)

Atal Innovation Mission invite applications from willing retired

government employees for engagement as Consultants (Finance &

f,ccounts) and bonsultants (Admin) on contract basis. The detailed

advertisement with terms and conditions for engagement of Consultant

(Finance & Accounts) and consultant (Admin) is enclosed herewith.

It is requested to kindly upload the said advertisement on website of

Departntent of Personnel & Training for wider circulation' Interested

candidates may kindly apply within 30 days of date of circular in proforma

given alongwith a copy to be posted to Under Secretary (AIM), Room

No.412, Niti Bhawan, New Delhi.

Yours faithfullY

)

D\,

2-

1. NIC, NITI aayog for publishing the circular on website'

2. Under Secretary (CS.I) Kind Attn : Shri Sunil Kumar, Lok Nayak

Bhawan, Khan Market, New Delhi - for publishing the circular on

DoP&T's website.
3. Eoffice notice board.



Subiect : lnvitino applications for engagement of 03 Consultants at

sectioi-o'friiLituniei sbbretary Levet/siAccounts..oflicer retired from

6;i;i MilGitiesToepart*ent3/Autonomous bodies attached with

Central Ministries/Departments.

Atal lnnovation Mission invites applications tor engag-e.ment. ol 03

consultants from retired of{icers, for level ol Sectlon onlcer/unoer
secieiirvlsr.nccounts Officer retired lrom Central

ffiftii.arD;p;rtmenis/Autonomous bodies attached with Central

MinistrieslDeParlments.

The brief job-description, eligibility criteria required for Consultants

F.No.1 10'l ?0812022'AlM
Government ol lndia

Alal lnnovation ilission
Niti Aayog, New Delhi 1 10003

CIRCUTAR

- Experience ol wo rk

ol Administrative
atters/

hment
matttet/knowledge of
procurement

$el
owledge ol GeM
rtau GFR 2017

Dated : 17.04.2025
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Hindi/English)

Exposure ol
rking with
nior Otlicers

rough direct
reporting or

ackground
in the nature of
Desk Otficer in

Central
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Departments

orking

rdination with
rent wings/Olfices
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. Good
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I lndia
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les, including
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F from time to time
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Central
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implementation
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related work

entral

'1
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17; Finance &

. PFMS related work
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processing ot

aims /grants in aid

r implementing
ncies for schemes

in GOI( CSS/Centra

owledge ol

, GFR

Accounts
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2. Period of Engagement will be initially one year' which shall be

""".i"4 
* v"ai i6 veat basis, as per Dof'artment of Expenditure

oM't';; ;rroio-eirrn oui"Jbs'iz'zo2d and as per suidelines or

DOPT issued from time to time'

3. All candidates who are retired as on 31 '03'2025 may apply' and

who have attained the age of 62 years may apply' Those who have

q

Cenlral



attained age of 64 as on 3'l .03.2025 may not apply'

4. Remuneration will be fixed as per Department of Expenditure O,M

No.3-2512020-E.lllA dated A9.12.2020 and as per guidelines of DOPT

issued from time to time.

5. Allowances as per terms of contract will be applicable as

mentionedinDepartmentofExpenditureOMNo.3.25/2020.E.lllA
dated 09.12.2020.

6. No TA/DA shall be admissible lor ioining the assignment and lor-

attendinginterviews,ortoappearforinterviews'Noentitlementof
.t"tt .ir, HRA, CGHS, medical reimbursement' telephone'

n*rpup"rt, resiiential accommodation, personal stafl' or LTC' etc'

nfl COi iuiOefines for Retired Consultants shall be strictly adhered to;

7. Place of Duty shall be Atal lnnovation Mission and il any tours are

i"qrii"J-to be undertaken, admissible TA/DA shall be governed by

GCil orders applicable to retired consultants'

8. Working
remuneration or

Hours will be as per GOI instructions

late hours sitting shall be admissible'
and no

unless

approved bY competenl authority'

9. Leave shall be admissible at the rate of 1'5 days for each

"omoteteO 
month of service' Accumulation of leave beyond a

calendar Year maY not be allowed'

10. Terminalion oi Engagement:

". 
-fi"on.rft"nt 

is unible to accomplish the assigned tasks

;. ii Consuttant is tound to be lacking in honesty and integrity

;: ii consurrant is unwilling to undertake duties attached to the

donrurtanr post and is not it to resume the work as per medical

practitioner's advice

11. The termination of contract will be done in formal manner' as

rlOC tnrri- Oe obtained i'o* ton""tnud authorities to get tinal

settlement of account "" 
p"' fixed remuneration' as mentioned'

i.-"'o"p"iir""t ot e,p"niii"" oM No'3-25/2020-E'lllA dated

09.12.2020.

12. Procedure of Selection, will be as per NlTl Consultancy

5



Guidelines 2023, Department o{ Expenditure OM No'3-25/2020-E'lltA

dated 09.12.2020'

13. lnterested candidates maY send comP leted resume as Per TOR

and Pro{o rma attached with Proof o{ date of birth, Last PaY certificate'

a coPY ol Pension PaYment order and last five Years APARS, bY

email/Post within 30 days ol Publication of Clrcular on the website ol

the AlM, to the Under Secretary (Shri Jagv ir Singh), Atal lnnovation

Mission, NIT I Aayog, New Delhi or ema il to lagvir.singhl T@gov.ln.

(Jagvir ng

Under Secretary to the Govt' ol lndia

email : jagvir'singhl 7@gov'in

(



Terms and condrtions for engagement of consultants (Adminlin Atar rnnovation
' :'-io" 

tlrrt,lf , filTl Aayog on Contract basis'

Atal Innovation Mission National lnstitute for Transforming lndia (NlTl)Aayog'

Govt. of lndia invites applicatio;;i;;i;J e;" emplovees kom central/ State Govt i

AutonomouslRegut,tor"yl stliulow 
"b"a[i ) nlademic/Research lnstitution of

National/lnternationrt ,"p't" ip-'iiil s""ioi u^0"'takings - having experience in Govt

of lndia Rules and Procedures, t 
"rrg 

k""*f"Oge of Fublrc Financial Managemenl

System (PFMS) related wori]ai*iniitiittn cish handlinn TtuDA LTC matters

having knowledge ot procureie'ni inl"i'il G"^/tp;rtal havin-o knowledse in handlrng

MS Word, Excel - for 
"ng'g;il"nt'tt 

"Consuttants in Atal linovation tvlissron NlTl

Hdlnit6;, p"tiojoion" vear' which is likelv lo be extended

The personnel who have already retired or will. retire by 31"r March 2O25 as

Section officers I unaer s#ltJry or'equlvalent (between Pay level 7 to 'l 1 ) are

elioible to apply ,n tne p'e'"'iiJioi'"t innn"""e-'t ) along with relevant documents

suihasLastPavSlip.PPo;;;;';;iionaloualificationsetcDetailedrermsand
conditions of engagement-"lr 6oniurt"nt including eligibility, qualitications'

;;;;;;, ,"rrnj,a'iiont, and leave etc are grven in succeeding paras:

1. Duties and ResPonsibilities: The Consultant Shal| be responsible for settlement

of oersonal claims, TAJDA ";td;";i 
for employ-ees in AIM' work related to

administtative worx, settremlniii'i-'i"ty "r"irn"' 
p'ru's rnoweage to handle following

work
Draftinq reply of RTl, PG for Atal lnnovation Mtssion

ndmini-strative and establishmenl matters

;;;;;;:iil of e-Bills, e-claims throush PFMs-

;;;;;;;;G of personal claims like rAJDA' Lrc etc'

b;;.iil ot iervi"e matters like engagement.of Ylvll:|?:t'-
ilffi;; iipetsonar nre related to YPs/lLs/PLs etc and therr

;;i;;;il;rit"r conducting meetings of Performance Review

Committee
ffi;i*i; o{ procurement from GeM Portal seltlement of bills for

lilridti'ir 
"ooroination 

between various wings of office' arrangement of

il,??1,??t*it"t;'"ose or computer' MS office' GFR and submrssion oi files

;;;t"d]" adminislrative nature of work

2. Tenule: The consultanl shall be engaged initially.for a period of one year which

mav be extended or curtaileo' slu"bi""i ttii"'i"*' ;t the sole discretion of fi'Irssion

Director, Atal lnnovation Mission'

3. Age Limit: The period of engagement 
"f ::ltyll?it-"-f 

ll not exceed bevond the

aoe of 65 vears Those wno """Jio* 
age of 62 may apply' Good health conditron of

;h'"-;plil;i; ihall be beneficial for organisation

4. Experience: The candidates should have experience in Administrative and

establishment matters, prepa;;n 
'oj 

Utf f r t,ni'uOing setllement of TA & personal

claims). The candidates "h;;b 
;;;" ;'it "'pu'i-"n"" 

of administration' cash

handlins, TAJDA. LTc matteis] xnl*rJag".in Yl Wg1d: Excel Those who are

having experience 'n 
pr.o""*ini ii"' cit'n and knows aboul settlement of bills

related to vendor PaYments

(i)
(ii)
(iii)
(iv)
(v)
(vi)

(vii)

(viii)

(ix)

+



5. Remuneration: The selected candidates shall be paid fixed monthly amount which

wil be anived at by deducting t#;;;;;;;"r. from the.pav drawn at the trme of

retirement on the basis "f 
D#'dM N;s-islzozo-E'.tte aiteo ogtz2ozo Tne

amount of remuneration so fixJs#lr'orn"in uninanged for the term of lhe contract'

There wi' be no annuat i"*;;"i';;i;; in" .ont,""ip"tiod Nor anv enhancement

of payment shall be 0""" oV"iil" otglni'"tion [Rl.Ylll not be admissible and

remuneration snatt ue govemJo'"" ilti utt[ 
"t 

DoE OM No 3-25l2020-E lllA dated

Sllr';13'J;. o,,owance: For the purPose of commutins b-etween the residence and

the olace of work. a t''"0 rnontnlv-'ll;"i;; Rt 3 600r- foioffrce's retrred from Pay Level

7 to I and Rs 7,2o0r tor otticeiJ ;;i*d j;;t P;v ievel 9 to 11 (as per para 7 2 or the

MoF OM dated 9r' Decemb"' ZO-ZOi 
"t 

t"ntport Allowance mav be allowed to those who

set engaged as consultants rn A'i;"fi;;;;"i;o io"o tn'tr remain unchanged during

the term of aPPointmenl'

T.LeaveofAbsence:Paidleaveofabsencemaybeallowedattherateof,l'5days
;t'";;;;;l montn ot "-"'it"' 

ni*'ulation of leave bevond acalendar vear

may not be allowed.

S.TAlDA:Theconsultant'ifrequiredtoundertakejourneyondomeslictoursubject
to aoDroval of the compete;I;;;;; ;h"ll be allowed TtuDA as per their

entirLments at the time 
"r 

I"ii#"",.'inJ ,nitruct,ons issued by Department of

Erp"nJiirt" in this regard will be followed '

9. Exigencies of work: The Consultants may be. required to perform duty on

Saturdays. Sundays 
'no 

otn"i O-'-'"-nlo noria'v"' and beyond office hours in case o{

eyioencv of work. The in"tl'uliio"n?rii"ioik *'l'0" issued at the level of MD (AlM) or

i.il""i* 
"inrrtr/NlTl 

Aayog as per work requirement'

10. Deduction of Tax at source: The lncome Tax or. anv other tax liable to be

deducted, as per the p'"'"iliii 'Jilt 
tnall be deducted at source before effecting the

payment for which the AIM ti''ii ltJ""ios;ertrficatels tne AIM does not undertake

anv liabiliW ,or other,rr", oi'"ontrinui,on piyrOf" by the consultant on payments

,aOe unOer the conlract of consultancy'

11. How to apply: lnterested candidates having reouired qualifications and

experience and are serious 
'i" i"r" 

'p 
ln" assignmlnt 

, 
mav send their completed

aoDtication in the prescnolO" 
"#"[. 

,t-nn"n"rut..t thiough email to admn-

"itiOg";.i" 
*ithin 30 days of date of circular'

12. Selection Process: The shortlisted candidates will be called for an Online/

Phvsical interview. the date aniil*" oi*nicn will be conveyed through e-marl and/or

.obile in due course CanOioaiet *]rinave to mare tneir own arrangements to reach

the place of inteNiew f'f" fn"di"i"fin" p'ia ov nfft'f for attending the interview The

competent authority '"t"*"t'-# 
tig-t''t io J"i"a 6t teie-ct 

.a 
cand id ale or decide not to

Ili',["0"*,rr, ,n" setection process without assigning any reason.

K



TERi/IS OF REFERENCE FOR THE INDIVIDUAL CONSULTANT

F#i"i1o,"".fi 31';i:,';,L:"S?J""fil"tl$),i",+i'i:118lt"'BJlilt?,3,
basis.

Ararnnovation.qi.,q'eTiJi8!"m,Nil"uitJs*ruit{i$

ffi '"*il:fii.Ei#t^tlli,:tti-i'rJriona,t-nternaionarr6iuiel-Fu6ric

iffi #s:il*ils#l,lxe%"J''",;ffi [.:-:ilt:!83'T'i?'-:li
Pubric Financiar **t;*i;i-''bv:!' -'-t:U:t" 

r6tated work'

Lii,iii,toiron' ."..n. n,ry1'ln;',]*yn rllftf UW'fJ,?"%TfX,:?S3;""Jr

ii:1T",1i#H:$i{-F,l?i#:r"*r,#i",tis"n*i'Is:r;l"f 'fl
likely to be extended'

ffi*ft:'ff"T,tiq#ftirllti'[.:*i;;r1'ffffi
u.'313",il'l.: '3i:11[qt3:!' EiJ] o'i"ir* tbrms ano'cdnoiiions ot

enoaoement as uonsutrlii i*r-'Oing ehgibrlity qualrfications'

exfieiience, ,..rn"'"uont"ino i"i'J eitt are" givbn in succeeding

paras:

1 . Duties and Responsibillties: The Consultant shall be responsible for

activities ol Budget, ffi;; a ni*'ntt' Preparation o' Sanctron'

Set ement ot Personal Cilir.. fn,On tettletent bt workrnq employees

in AlM, *ork 
'etated"r'o 

"ul'initttir'" *-o-ll-^to' enqagement ol

YPrlLs/Pls/lnle'n' tt''-wo** related Jo ?ery'g? matters' alongwith

setllement of salary 
"rlitilt''#it'lS 

i"iii"o *oi ol Atal lnnovation Mission

including pertormanceti the lottowing^tasks on PFMS:
"'-'lie"gLitarion o{ asencies on PFMS'

ii. Approval ot age'ic'"i on PFMS as PD (Programme Division)

;t$:Ingi:ffi3P::::",i#i:';1'J:ll;xlellT.tgbasedonrhe
physical tun"t'ol;,., 

on EAT (Expenditure Advance and Transfer)
v. MaPPing ol ager

module of PFMS'

;l Elil'"'.li" 5 il.1"XHi :ffi:; ! 

"""r 

g ll' Yl
,iii. ptocessing ol personal claims like TtuOA etc

ix. Processing ot 
'e'Ce 

matters like engagement ol YPs/lLslPLs

x. Processing ot puttonuL f 

'rt 'elated 
to Visi lLsi PLs elc and their

conlinuation unJi 
"onJuttlng 

meelings of Perlormance Review

Committee

1



2

GEM
ed inilially lor a Period of one

Tenure: The consu Itant shall be engag

ear which may be exlended or curlailed , subiect to revrew , at the sole

discretion o, Mission Direclor, Atal lnnov ation Mission
ol consultant shall not exceed

xi. having knowledge o{ linancial rules including procurement through

engagement
. Those who

v

3. Age Limit: The Per iod of
are

beyond the age o{ 65 Years
Health conditio n ot the aPP licanls should suPPon the ir candidatu re and

the candidate should subm it medical f itness cerlificate al the time o,

submissio n o{ their aPPl ication. rience in Finance'
4. Experien ee: The cand idales should have expe

Accounts' BudgeUExpenditure Manag emenl, settle of Audit

Observations, Grant-in-Aid, Public Financial Management syslems

(PFrrs)/E-Bill related work. preparalion ot Drafl sanctions, Bills

(including settlement ot TA & personal claims). The candidales should

knowledge administratio n. cash hand ling, TA,'DA. LTC matlers, havlng

knowledge in handting MS Word. Excel

5. Remuneratio n: The selected candidates shall be Paid f ixed monlhlY

amount which will be arrived at bY deducting the basic pension lrom the

pay drawn at the time ol retiremenl on the basis o1 DoE OM No 3-

25t202A- E.lllA dated 09.12.2020. The amounl of remune ration so tixed

hall remain unchang ed lor the term ot the contract. There will be no
S

annual increment during the contract Period.

6. Transporl Allo\rvance: For the PuIPose o, commuting beMeen the

residence and the Place of work, a tixed monlhly amoun I o{ Rs 3.600r'

tor Olfrcers retired trom Pay Level 7 to 8 and Rs.7.200. for Olficers

retired from PaY Level I to 1 1 (as Per Para 7.2 ol the tvtoF OM dared 91h

December. 2020 as Transport Allowance may be allo\^,ed to those. who gel

6ngag ed as Consultanls in AlM. The amount so {ixed shall remain

unchanged during the term of aPPointmenl

Leave ol Absence: Paid leave ol absence maY be allowed at the rate o{

1.5 days Ior each comp leted monih ol service' Accumulalion ol leave7.

beyond a calendar year may not be ailowed

8. Tl'/ DA: The consu Itant, i{ requ ired to undertake lourney on domestic

lour subied to approval ol the competent aulhority sha ll be allowed

TAI/DA as per their entitlements al lhe time of reti rement. The

instructions issued bY Department o{ Expenditure in this regard will be

, tfXi#?o;'", 
of work: The consultants mav be required to perrorm duly

on Saturdavs, sundavs t#;i#ie;;-;iiJl nor'oavs 
-and 

Sevond otrrce

[ir,'&:,#i*i'";'';at^li,t:'n,m;mt:';T;illkri'I#L??
,, BT#8il;X? illlj :: :'::,;il :. i. ff :s lfi : i t 3 T"",'mf :l 1?!i!

B3'l'".t11'?ii,,',i ti,l 'Xiru;;;l *ni'n-tn' er, sn'aiilsiue ros

[".;;ii..i;;. ti" arr'l bols ioi 
'nd",.t'tt" 

anv Itabililv tor other taxes or

contribulion payable nv irl'Il"i'lriiti on Sjav*enis made under the

,, i.r""lXi33l,i?ll"l,XLlli"d candidates havins required quarirications and

lo



exoerience and are serlous lo lake up the assignmenl may send thelr

:;H;i;ffi#-li.iriln 'nin6 i'"sc'io"b tormat ai at.Annexure Ithroush

email toadmn-r,rrg;giii;';i$tin 1o days lrom the date ol

advertisement in the newsDaoer'
,, $ffiil;;"'i;;;;;.:ri'e'iiohr'steo candidates wrll be called lor an

Online/ Physrcal intervrew, inJ i'-t" inJ t'rne of 
-which. 

wrll be conveyed

ir"iijgn'd';"?i ancuot tJoiie in d'" to"t" Candrdates will have to

make their o*n urr"ng"*"iil ro '"itn 
in" place-ol rnlerview No TArDA

ilTi#;il i;v;iM 6; utr;;;;;s ine 
'nte'view 

rhe comoetent authoritv

reserves the righr,o ,.'".i'IiY"iEti i ti'iiio"i" or decide nol to proceed

wiin ttre setection process without assrgnrng any reason

ll



ANNEXURE.I

F R o AI TI Y

Name of the Candidate:

Father's Name:

Date of Birth and Place of Birth:

Date of Retirement (as Per PPO):

Age as on the date of submission of application' (YY/MM/DD)

Designation and Level of Pay at the time of retirement:

E

P

1.

2.

3.

4

5

6

7. Gender of the Candidate:

8. Educational and Professional Oualificationsl

9. Mobile No ( landline) and email lD:

10. Details of employmenl / Work Experienc-e in chron

te""rlt" 5'I.p*rie sneet' it space below is insutficient)

ological order. if aPPlicable

11.

12.

ta

14

'15

Details of courses and training programmes attended if any (year wise )

Details of previous Consultancy rendered' if any(year wrse)

Address for communication with email:

Permanent Address:

Additional information covering specific achievements in their area of work

if anv. which you would rix" to '!it'on 
ln support of your suitabillty for the

oost. Enclose a separate sneer' ii neeo be' Any recommendation letters

i"lr"iioiin"it *ork mav be attached (f anv)

Remarks, with details ol their specialization in their area of work:

Details of physical fitness for undertaking the assignment and adhering to official timings

is suitable:

Signature of Candidate

Full name & designalon

16

17

Place

Date

Marks /Grading
in APAR

To be given for
last five Years
preceding to

retirement Year

Nature of duties
performed with sPeclfic

reference to exp€rlence
as delails given in Para 1

of ToR

ToFrom

Scaleof PaY and

Basic PaY on the
date of

relirement

Post held withDepartm
lnstitutioni

Organisation
Served at

the time of
retirement
and before
retirement

enU

l>-


